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WELCOME 
 
Welcome to Pinewood Christian Academy! 
 
Whether you are joining our school for the first time or have been part of the 
Pinewood family for years, we are honored to partner with you in your child's 
education. At Pinewood, we believe education is more than academic 
achievement. It is the development of faith, character, wisdom, and leadership 
rooted in God's truth. This handbook is designed to help our families understand 
the expectations, opportunities, and traditions that make Pinewood a special 
place. Together, we will pursue excellence, serve others, and build a lasting 
heritage for the glory of Christ. 
 
Holly Durrence 
Interim Head of School 
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MISSION STATEMENT 
The mission of Pinewood Christian Academy is to provide a Christ-centered 
education that inspires students to grow in Faith, pursue Truth, and build a 
lasting Heritage through academic excellence, Christian character, and servant 
leadership.  
 
VISION STATEMENT 
Our vision is to cultivate generations of Christ-centered leaders who know God 
deeply, pursue excellence faithfully, serve others selflessly, and leave a lasting 
heritage that glorifies Christ and transforms the world around them.  
 
OUR IDENTITY 

SCHOOL MOTTO 
The school’s founding Head of School, O.H. Smith, Jr. introduced a motto which 
concisely explained the values which are stressed at Pinewood–“Fides, Veritas, 
Hereditas” translated “Faith, Truth, Heritage.”   
Faith 

We seek to know Christ, trust Him completely, and reflect His love in 
every area of life. 

Truth 
We pursue God's truth through His Word, academic excellence, and 
lives marked by honesty and integrity. 

Heritage 
We strive to leave a Christ-centered legacy that influences our families, 
churches, communities, and future generations. 

 
ALMA MATER 
Former Pinewood faculty member Wayne Buffington composed and introduced 
the school's alma mater, Pinewood Patriot Green, in 1971.  
 

Pinewood Patriot Green 
At the most important times we sing to Pinewood Patriot Green 
Of Christian ways we hold the truth to Pinewood Patriot Green  

So help us now as we meet this day continue to be true 
And n’er  forget the kindredship between our God and man. 

 
SCHOOL COLORS 
Pinewood's official colors are green, white, and orange.  

10 



Pinewood Christian Academy 

SCHOOL MASCOT 
Pinewood’s mascot is the Patriot. 
 
STATEMENT OF NONDISCRIMINATION 
Pinewood admits students of any race, color, nationality and ethnic origin to all 
the rights, privileges, programs and activities generally accorded or made 
available to students at the school.  It does not discriminate on the basis of race, 
color, nationality and ethnic origin in administration of its educational policies, 
admissions policies, athletic and other school-administered programs.  
 
HANDBOOK REVISIONS 
Pinewood Christian Academy strives to maintain policies that best serve the 
mission of the school and the needs of its students and families. As 
circumstances arise, it may become necessary to revise or add policies during the 
school year. 

Accordingly, Pinewood Christian Academy reserves the right to interpret, modify, 
amend, or discontinue any policy or procedure contained in this handbook at the 
discretion of the school administration or Board of Governors. Parents and 
students will be notified of significant changes through appropriate school 
communication. All revisions become effective on the date designated by the 
school. 

PARENT PARTNERSHIP 
Pinewood Christian Academy believes that a child's education is most successful 
when the school and home work together in a spirit of mutual trust, respect, and 
shared commitment. Enrollment at Pinewood Christian Academy is voluntary 
and reflects a partnership between the school and each family to support the 
spiritual, academic, social, and character development of every student. 
As partners in this mission, parents and guardians are expected to: 

● Support the mission, vision, and biblical values of Pinewood Christian 
Academy. 

● Encourage their child to respect school personnel, comply with school 
policies, and demonstrate Christ-like character. 

● Communicate respectfully and constructively with faculty, coaches, 
administrators, and other members of the Pinewood community. 
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● Follow the school's established chain of communication when questions or 
concerns arise and seek to resolve differences in a spirit of Christian unity. 

● Support the school's educational and disciplinary decisions, recognizing 
that they are made with the best interests of students and the school 
community in mind. 

● Ensure that their child attends school regularly, arrives on time, completes 
assigned work, and is prepared to participate fully in school life. 

● Conduct themselves, both on and off campus and in all forms of 
communication, including social media, in a manner that reflects 
positively on the mission and Christian testimony of Pinewood Christian 
Academy. 

Because Pinewood Christian Academy is both a Christian ministry and an 
educational institution, the school expects families to partner with faculty and 
administration in fostering an environment characterized by faith, respect, 
integrity, and servant leadership. Enrollment is a privilege, not a right, and is 
contingent upon a continuing partnership between the school and the home. 
When the school determines that a student's, parent's, or guardian's conduct, 
cooperation, or support is no longer consistent with the mission, values, policies, 
or best interests of Pinewood Christian Academy, the school reserves the right to 
deny enrollment, discontinue enrollment, or require the withdrawal of a student 
at the discretion of the Head of School.  
Together, Pinewood Christian Academy and its families are committed to 
nurturing students who grow in Faith, pursue Truth, and build a lasting Heritage 
for the glory of Jesus Christ. 

PARENT CODE OF CONDUCT 
Pinewood Christian Academy values strong relationships with parents and 
believes that students thrive when families and the school work together in a 
spirit of mutual respect and Christian love. Parents, guardians, and other family 
members are expected to conduct themselves in a manner that supports the 
school's mission and contributes to a safe, respectful, and Christ-centered 
environment. 
Parents and guests are expected to: 
Treat students, employees, volunteers, officials, and other families with courtesy, 
dignity, and respect. 
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● Communicate concerns in a calm, respectful, and constructive manner. 
● Follow the school's established chain of communication when seeking to 

resolve questions or concerns. 
● Support coaches, teachers, and administrators by allowing them to carry 

out their responsibilities without interference. 
● Model Christian character in words, attitudes, and actions at school, at 

school-sponsored events, and in electronic communications. 

The following behaviors are inconsistent with the mission and expectations of 
Pinewood Christian Academy and may result in appropriate action by the school: 

● Harassing, threatening, intimidating, or verbally abusing students, 
employees, volunteers, officials, or other parents. 

● Using profane, vulgar, or abusive language. 
● Engaging in disruptive, disorderly, or aggressive behavior on campus or at 

school-sponsored events. 
● Confronting or disciplining another person's child. 
● Recording or photographing students or employees without authorization 

when such recording violates school policy or individual privacy. 
● Using social media or other public forums to harass, defame, or knowingly 

spread false or misleading information about students, employees, or the 
school. 

● Entering restricted areas of campus or refusing to comply with directions 
from school personnel. 

The Head of School or designee may limit or revoke campus access, attendance at 
school-sponsored events, volunteer privileges, or other participation 
opportunities when a person's conduct disrupts school operations, threatens the 
safety or well-being of others, or is inconsistent with the mission and values of 
Pinewood Christian Academy. In situations where the cooperative partnership 
between the school and a family can no longer be maintained, the school 
reserves the right to reevaluate the student's continued enrollment. 

ENROLLMENT 
Enrollment at Pinewood Christian Academy is a privilege and reflects a 
partnership between the school and parents to support the academic, spiritual, 
and character development of each student. We ask each family to support the 
mission, values, and policies of the school as we work together to provide a 
Christ-centered educational experience.  
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ENROLLMENT PROCESS 
An enrollment application must be completed by a parent/guardian. Once an 
application has been received, academic, behavior, and attendance information 
will be requested, and an interview will be scheduled with the student and 
parent(s)/guardian(s). 
 
ENROLLMENT REQUIREMENTS 
The following documents must be submitted before enrollment is complete:  

• Copy of student’s original birth certificate 
• Copy of student’s social security card 
• Completed Certificate of Vision, Hearing, Dental, and Nutrition 

Screening  
• Up to date Certificate of Immunization 
• Permanent custody papers issued by the court if student lives with 

anyone other than the natural parent 
• Any court orders that prevent or limit access of a parent to the child 

or the child’s educational record 
• Any restraining orders or legal documents specifically limiting the 

access of any individual to the student being enrolled 
• Transcripts and current classes and grades 
• Discipline history 
• Attendance reports 
• Special documentation (IEP, 504, ESOL, Psychological Evaluations, 

etc.) 
 
K3: Child must be 3 years old on or before September 1. 
K4: Child must be 4 years old on or before September 1. 
K5 (Kindergarten): Child must be 5 years old on or before September 1. 
 
Students entering K3, K4, and K5 must be fully toilet trained and able to 
independently manage restroom needs before the first day of school.  
 
CONTINUED ENROLLMENT 
Enrollment at Pinewood Christian Academy reflects an ongoing partnership 
between the school and each family. Continued enrollment is based upon a 
student's academic progress, conduct, attendance, and the family's continued 
support of the school's mission, values, policies, and expectations. 
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The Head of School, with the support of the Board of Governors when 
appropriate, reserves the right to deny re-enrollment, discontinue enrollment, or 
require the withdrawal of a student when it is determined that continued 
enrollment is no longer consistent with the best interests of the student or the 
school community. 

In accordance with the school's enrollment standards, married students and 
students who are pregnant or have a child are not eligible to enroll or continue 
enrollment at Pinewood Christian Academy. 

WITHDRAWAL 
A parent or guardian must notify the school office in writing when withdrawing 
a student from Pinewood Christian Academy. The parent or guardian is 
responsible for all tuition, fees, and other financial obligations incurred through 
the student's withdrawal date.  
 
GENERAL INFORMATION 
AUTHORITY OF THE HEAD OF SCHOOL  
In cases involving disruptive, disorderly, or dangerous conduct not specifically 
addressed in this handbook, the Head of School may take appropriate corrective 
action that is determined to be in the best interest of the student and the school, 
provided such action does not conflict with Board of Governors policies.  
 
GRIEVANCES AND COMPLAINTS 
Grievance Procedure 

1. Meet with the teacher or faculty member. 
2. If unresolved, meet with the Assistant or Associate Head of School. 
3. If unresolved, request a meeting with the Head of School through the 

school office. 
4. If still unresolved, submit the school's formal grievance form to be 

reviewed by the Head of School and Board of Governors. 
 
Curriculum Concerns 
Parents or guardians who wish to challenge curriculum or instructional 
materials used at Pinewood Christian Academy must submit their concerns in 
writing to the teacher, with copies provided to the Head of School and Associate 
Head of School. 
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The teacher, Head of School, and Associate Head of School will review the 
concern, determine an appropriate course of action, and communicate the 
proposed resolution to the parents or guardians. 
 
If the parents or guardians are dissatisfied with the proposed resolution, they 
may request to present their concerns to the Board of Governors at its next 
regularly scheduled meeting. The Head of School will inform the Board of 
Governors of the steps taken to resolve the matter. Parents or guardians should 
not contact individual board members regarding the concern. 
 
The decision of the Board of Governors is final. All parties will be notified 
promptly of the Board's decision. 
 
ASBESTOS MANAGEMENT PLAN 
The management plan for asbestos containing building materials (ACMB) 
required by the Federal Asbestos Hazard Emergency Response Act (AHERA) has 
been performed for this facility.  The management plan is on file at the school 
office and is available for public review. 
 
SCHOOL INSURANCE 
Information regarding optional student accident insurance is available through 
Health Special Risk, Inc. Parents may obtain additional information through the 
school office or directly from the provider.  
 
FUND-RAISING PROJECTS 
All school-related money-making projects are to be pre-approved and scheduled 
through the Head of School’s office. 
 
TUITION 
Payments and Expectations 
All tuition and fee accounts must be paid in full before a student begins a new 
school term at Pinewood Christian Academy. Thereafter, parents and guardians 
are expected to keep their accounts current by making all scheduled payments 
on time. Monthly payments are due no later than the 10th of each month, and 
accounts should be maintained in good standing throughout the school year to 
prevent balances from becoming delinquent. 
 
Exceptions may be granted only after review by the Finance Committee and 
approval by the Board of Governors. Parents or guardians requesting an 
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exception must meet with the Finance Committee to establish an acceptable 
payment arrangement before the committee submits its recommendation to the 
Board of Governors. 
  
Past Due Accounts 
The Board of Governors reviews delinquent accounts on a monthly basis. 
Accounts more than thirty (30) days past due will be assessed a finance charge of 
1.5% per month (18% annual percentage rate). 
 
Families with accounts forty-five (45) days past due will receive written notice 
requesting payment. A second notice will be issued when an account reaches 
sixty (60) days past due. If satisfactory payment arrangements have not been 
made, the account will be referred to the Board of Governors for further action, 
which may include suspension of the student's enrollment until the account is 
brought current or an approved payment arrangement is in place. 
 
Outstanding Debts 
Students and families are responsible for satisfying all financial obligations owed 
to the school. Final report cards will not be mailed until yearly acquired debt has 
been paid. Seniors must pay all outstanding debts before graduation. No senior 
will be allowed to participate in graduation ceremonies or receive a diploma until 
all debt has been paid in full. 
 
All tuition and fee accounts must be paid in full before report cards and diplomas 
are released by Pinewood Christian Academy. Exceptions may be granted only 
with approval of the Board of Governors upon the recommendation of the 
Finance Committee. 
 
BUILDINGS AND GROUNDS 
Pinewood Christian Academy is blessed with facilities and grounds that support 
our mission and provide an excellent environment for learning, worship, 
athletics, and extracurricular activities. Students and parents are expected to 
respect and care for all school property. 
 
Students may access school buildings, classrooms, athletic facilities, and other 
areas of campus only while participating in a school-sponsored activity or when 
under the direct supervision of a faculty member. Areas not designated for 
student use or not under supervision are off limits. 
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Access to school buildings and grounds is restricted. Except for approved school 
events and activities, students, parents, and visitors may enter or use campus 
facilities only with school authorization and under the supervision of a faculty 
member. These expectations are intended to protect the safety, security, and 
orderly operation of the school. 
 
CAMPUS AFTER HOURS 
Students are expected to leave campus promptly after dismissal unless they are 
participating in a school-sponsored or school-supervised activity. Only students 
enrolled at Pinewood Christian Academy may use school facilities or equipment, 
and only under appropriate adult supervision and in accordance with school 
policies. 
 
ATHLETIC FACILITIES USAGE 
Pinewood Christian Academy is blessed with athletic facilities that support the 
development of our student-athletes and the mission of the school. To protect the 
safety of students, preserve school property, and reduce liability, athletic facilities 
remain secured when not in use and are intended primarily for school-sponsored 
practices, competitions, and activities. 
 
Students wishing to use athletic facilities outside of an organized team practice 
or scheduled school activity must receive prior approval from the appropriate 
head coach or school administration. Such use is permitted only when all of the 
following conditions are met: 

● The student is currently enrolled at Pinewood Christian Academy. 
● The use has been approved by the head coach or school administration. 
● A responsible adult approved by the school is present to supervise the 

activity. 
 
Approved users are expected to exercise proper care of all facilities and 
equipment. At the conclusion of the activity, facilities must be left clean, secured, 
and locked. Keys issued for facility access remain the property of Pinewood 
Christian Academy and may not be duplicated, transferred, or loaned to another 
individual. 
 
Use of Pinewood Christian Academy athletic facilities by individuals who are not 
enrolled students is prohibited unless specifically authorized by the Head of 
School or designee. 
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Failure to comply with this policy may result in the loss of facility use privileges 
and may result in additional disciplinary action, as determined by the school 
administration. 
 
STUDENT LOCKERS 
Homeroom teachers are responsible for overseeing the care and maintenance of 
student lockers and locker areas. Students are expected to keep lockers clean, 
neat, and orderly. Writing on lockers or attaching stickers, decals, tape, or other 
items to the inside or outside of lockers is prohibited. 

Book bags, gym bags, and similar items must be stored in lockers or hung on 
designated hallway hooks. They may not be left on hallway floors or in student 
restrooms. Rolling book bags are not permitted. Students may not carry book 
bags from class to class during the school day. Upon arrival, students in grades 
4–12 must place their book bags in the designated storage areas. 

Student lockers are provided for the convenience of students and remain the 
property of Pinewood Christian Academy. Students are responsible for the 
contents of their assigned lockers. Lockers are subject to inspection in 
accordance with the school's Search and Seizure policy. 

SEARCH AND SEIZURE 
To maintain a safe, secure, and orderly learning environment, Pinewood 
Christian Academy reserves the right to inspect and search school property and, 
when reasonable suspicion exists, student property located on campus or at 
school-sponsored activities. 

School property, including but not limited to lockers, desks, storage areas, 
computers, network accounts, and other school-issued equipment, remains the 
property of Pinewood Christian Academy and may be inspected at any time, with 
or without prior notice. 

When school administrators have reasonable suspicion that a student possesses 
items that violate school policy or may threaten the safety, security, or well-being 
of the school community, they may search a student's: 

● Locker 
● Backpack, book bag, purse, lunchbox, athletic bag, or other personal 

belongings 
● Personal electronic devices, when permitted by law and consistent with 

school policy 
● Vehicle parked on school property 
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● Other personal property brought onto campus or to school-sponsored 
events 

Searches will be conducted in a manner that is reasonable under the 
circumstances and consistent with the school's commitment to respect the 
dignity of each student. 

Items that violate school policy or applicable law may be confiscated and may 
result in disciplinary action. When appropriate or required by law, the school may 
notify parents and/or law enforcement authorities. 

Enrollment at Pinewood Christian Academy constitutes acknowledgment and 
acceptance of the school's authority to conduct searches as outlined in this policy. 

SOLICITATION, FUNDRAISING, POLITICAL ACTIVITY 
Pinewood Christian Academy is a non-solicitation campus. Students, employees, 
volunteers, vendors, visitors, and other individuals or organizations may not 
solicit, advertise, sell, or promote goods, services, or causes on campus unless 
expressly authorized by the Head of School or designee. This policy applies to all 
school property, school-sponsored events, and school communication platforms. 
This policy does not apply to school-approved activities that directly support the 
mission of Pinewood Christian Academy. Examples include, but are not limited 
to, the Annual Fund, class fundraisers, Booster Club activities, spirit store sales, 
and other administration-approved fundraising initiatives. 
 
Pinewood Christian Academy values civic education and may provide students 
with opportunities to learn about social, cultural, governmental, and public 
policy issues as part of the instructional program. However, political 
campaigning, electioneering, fundraising for political candidates or 
organizations, and the distribution of campaign materials are prohibited on 
school property, at school-sponsored events, and through school communication 
platforms unless expressly authorized by the Head of School for an educational 
purpose. 
 
Candidates for public office may visit or speak at Pinewood Christian Academy 
only with the prior approval of the Head of School and only when the visit serves 
a legitimate educational purpose consistent with the school's mission. Such visits 
shall not be used for campaign activities, electioneering, fundraising, or the 
distribution of campaign materials. When appropriate, the school will provide 
comparable opportunities to other candidates for the same office. 
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The Head of School reserves the right to approve or deny any solicitation, 
fundraising activity, distribution of materials, or campus promotion that is 
inconsistent with the mission, values, or operational interests of Pinewood 
Christian Academy. 
 
VISITORS ON CAMPUS 
To promote the safety and security of our students, employees, and visitors, all 
visitors, including parents and guardians, must sign in at the school office 
immediately upon arriving on campus and obtain a visitor pass. The visitor pass 
must be worn or displayed while on campus and returned to the school office 
upon departure. 
 
Visitors may not enter classrooms or other areas of campus without 
authorization. Parents and guardians should never go directly to a classroom 
during the school day without prior approval from the school office. 
 
Faculty are instructed to direct any individual who is not wearing a visitor pass to 
the school office. 
 
Unauthorized individuals are prohibited from entering or remaining on school 
property. Trespassing on campus is strictly forbidden and may result in removal 
from campus and other appropriate action. 
 
COMMUNICATION 
Pinewood Christian Academy believes that effective communication between 
home and school is essential to supporting each student's academic, spiritual, 
and personal growth. Parents, students, and faculty are expected to communicate 
respectfully, professionally, and in a manner that promotes a positive 
partnership. 
 
Approved Communication Platforms 
To ensure timely, secure, and appropriate communication, Pinewood Christian 
Academy uses the following school-approved communication platforms: 

● School email 
● MySchoolWorx 
● YouSports 

These platforms serve as the official means of communication between students, 
parents, faculty, coaches, and the school. Communications conducted through 
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these platforms are school-related, may be monitored or retained by the school, 
and should be used in accordance with school policies. 

To maintain appropriate professional boundaries and protect both students and 
employees, all school-related communication between students and faculty or 
coaches must occur through these school-approved communication platforms. 
Personal email accounts, personal text messages, personal social media accounts, 
and other unofficial communication methods shall not be used for 
communication between students and school personnel unless specifically 
authorized by the school administration. 

PARENT-TEACHER COMMUNICATION 
Parents are encouraged to communicate directly with teachers regarding 
questions or concerns involving their child's academic progress, classroom 
performance, or behavior. Faculty members will make every reasonable effort to 
respond to communications in a timely manner during normal school business 
hours. 
 
To preserve instructional time and maintain an orderly learning environment, 
parents should not interrupt classroom instruction or seek unscheduled 
conferences during the school day. Conferences should be arranged in advance 
through the teacher or school office. 
 
When concerns arise, parents are encouraged to follow the school's chain of 
communication by first contacting the teacher or coach directly. If additional 
assistance is needed, concerns may then be addressed through the appropriate 
school administrator. 
 
SCHOOL PICTURES 
All school, class, and athletic pictures will be taken by the school’s professional 
photographer.  Dates for pictures will be posted on the website’s live calendar. 
 
LOST AND FOUND 
Book bags, gym bags, books, clothes, or any items not kept in the proper student 
locker areas or on hallway wall hooks, will be turned into the office. Unclaimed 
items remaining after reasonable notice may be donated or discarded.  
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SCHOOL TELEPHONE ACCESS 
The school office telephone is available for student use in the event of illness, 
emergencies, or school-related schedule changes. Students must receive 
permission from a teacher or school administrator before using the office 
telephone. 
 
Parents and guardians are encouraged to make transportation and after-school 
arrangements before the school day begins. Except in cases of emergency, 
students will not be called from class to receive telephone messages. Messages 
will be delivered during an appropriate break in the school day whenever 
possible. 
 
PERSONAL ELECTRONIC DEVICES 
To promote student learning, personal electronic devices may not be visible, 
accessed, or used on campus between 7:30 AM and 3 PM. This includes, but is not 
limited to, cell phones, smartwatches, tablets, earbuds, headphones, smart 
glasses, and other personal electronic communication devices. 
 
The only exception is a personal laptop used by students in Grades 9–12. High 
school students are required to provide a personal laptop for instructional 
purposes. Personal laptops may be used only under the direct supervision of a 
teacher and solely for course-related schoolwork. At all other times between 7:30 
AM and 3 PM, personal laptops must remain closed and may not be used for 
personal communication, entertainment, gaming, social media, streaming, or 
any other non-instructional purpose. 
 
Students through Grade 6 must turn in their cell phones to their homeroom 
teacher upon arrival. Students in Grades 7–12 must place their cell phones in the 
designated secure storage area upon arrival. Cell phones will be returned at 
dismissal. 
 
Any student who displays, accesses, or uses a prohibited personal electronic 
device, or who fails to store a device as required, between 7:30 AM and 3 PM will 
be subject to the following disciplinary consequences: 
 
1st $25 fine; parent or guardian must pick up the device from school. 

2nd $50 fine; one (1) hour of after-school work detail; parent or guardian 
must pick up the device. 
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3rd $75 fine; two (2) hours of after-school work detail; parent or guardian 
must pick up the device. 

4th $100 fine; three (3) hours of after-school work detail; parent or 
guardian must pick up the device. 

 
Subsequent offenses will result in additional disciplinary action, which may 
include suspension or expulsion, as determined by the school administration. 
 
EMERGENCY PROCEDURES 
Orderly evacuation of the classroom is necessary in the event of an emergency.  
Each room has an emergency evacuation route.  Students should familiarize 
themselves with the directions posted in the classroom.  During emergency 
evacuations, students are to remain quiet and follow the instructions of the 
teachers. Emergency procedures should be taken seriously. 
 
Fire Drills  
Fire drills are conducted regularly in accordance with applicable safety 
requirements. When the fire alarm sounds, all students, employees, and visitors 
must immediately evacuate the building using the assigned exit routes and 
procedures posted in each classroom/area. Occupants must remain with their 
class or designated group until instructed by school personnel that it is safe to 
re-enter the building.  
 
Tornado Drills  
Tornado drills are conducted regularly during the school year. When the tornado 
alarm or announcement is given, all students, employees, and visitors must 
immediately proceed to the identified areas within the emergency procedures. 
Occupants must remain in their designated locations until instructed by school 
personnel that it is safe to return.  

 
Intruder Drills  
Intruder drills are conducted regularly during the school year. When an intruder 
drill or emergency announcement is made, all students, employees, and visitors 
must immediately follow the school's emergency procedures and the directions 
of school personnel. Students and teachers will move to the designated secure 
locations or take other protective actions as directed. Occupants must remain in 
place until the all-clear is given by school personnel.  
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Bomb Threat 
The safety of all students, faculty, and visitors is Pinewood Christian Academy's 
highest priority. Any bomb threat or report of a suspected explosive device will be 
treated as a serious emergency. 

If a bomb threat is received, students are expected to remain calm, listen 
carefully, and immediately follow all directions given by school personnel or 
emergency responders. Students may be directed to evacuate or relocate to a 
designated safe area. They should remain with their class or supervising faculty 
member at all times and follow instructions until the emergency has ended. 

Students must not touch, move, or investigate any suspicious object or package. 
Any suspicious item or unusual activity should be reported immediately to a 
teacher or school administrator. 

No student may return to a building or designated area until authorized by school 
administration or emergency responders. 

Any student who makes a bomb threat, reports false information, intentionally 
creates panic, or interferes with emergency procedures will be subject to serious 
disciplinary action, up to and including expulsion, and may also face criminal 
prosecution. 
 
SEVERE WEATHER DURING THE SCHOOL DAY  
When severe weather develops during the school day, the school administration 
will monitor conditions and make decisions that prioritize the safety and 
well-being of students, employees, and visitors. 
 
During a severe weather event, parents and guardians are asked not to call the 
school unless there is an emergency. Telephone lines must remain available for 
emergency communications. Families will be notified of school decisions 
through SchoolCast as soon as practicable. 
 
For the safety of all students, no student will be released from campus, and 
school buses will not depart, while the school is under a tornado warning or 
other imminent life-threatening weather condition as determined by the school 
administration. 
 
MEDICATION 
All prescription and over-the-counter medications brought to school must be 
kept in the school office. Medication must be in its original container and clearly 
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labeled with the student's name, the name of the medication, and dosage 
instructions. A written request from the parent or guardian authorizing school 
personnel to administer the medication must accompany all medications. 
 
Pinewood Christian Academy is not equipped to provide prolonged or specialized 
medical treatments, such as breathing treatments, during the school day. 
 
ILLNESS 
To help protect the health of our school community, students should remain 
home if they have: 

● A fever of 100.4°F (38°C) or higher. 
● Vomited within the past 24 hours or are experiencing vomiting. 
● Diarrhea. 
● A frequent or persistent cough. 
● Persistent pain (such as ear, stomach, or chest pain). 
● A widespread or unexplained rash. 
● Pink eye or symptoms of another contagious illness. 

Students may return to school when they have: 
● Been fever-free for at least 24 hours without the use of fever-reducing 

medication. 
● Been free of vomiting and diarrhea for at least 24 hours without 

medication. 
● Taken prescribed antibiotics for at least 24 hours, when applicable. 
● Received clearance from a licensed healthcare provider to return to school, 

when required. 
 

ATTENDANCE 
Pinewood Christian Academy partners with families to ensure that students are 
present, punctual, and prepared to learn each day. Regular attendance is essential 
to academic success, spiritual growth, and participation in the life of the school. 
 
MANDATORY ATTENDANCE 
Regular attendance is required by Georgia law and is essential to student success. 
Parents and guardians are responsible for ensuring that their child attends 
school regularly. Excessive absences may result in referral to the appropriate 
authorities. 
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For students in grades 7–12, more than ten (10) absences in any class during a 
semester may result in loss of academic credit and/or a failing grade for that 
course. 
 
Parents and guardians will be notified when a student reaches five (5), seven (7), 
and ten (10) unexcused absences. 
 
ABSENCES 
A parent or guardian must submit a written excuse on the student's first day back 
following an absence. 
 
Students participating in school-sponsored activities are not considered absent 
and will be afforded the opportunity to complete missed work in accordance with 
the Makeup Work Policy. 
 
Students in grades 11–12 may take up to two (2) pre-approved college visits each 
school year. Approved college visits are not counted as absences. 
 
To receive attendance credit for the school day, a student must be present by 11:30 
AM or remain in attendance until at least 11:30 AM. Students leaving school 
before 11:30 AM will be counted absent for the day, including on half-days. 
TARDIES 
Students are expected to be in homeroom before the 8 AM bell each morning. 
 
Tardy to School Procedures 
K3–3 A parent or guardian must sign the student in at the school office 

before the student reports to class. 
4–6 The student must sign in at the school office and receive a tardy 

pass before reporting to class. 
7–12 The student must sign in at the school office, provide a parent note 

or contact a parent or guardian if requested, and receive a tardy 
pass before reporting to homeroom. 

 
Students who are repeatedly tardy due to illness or medical appointments may be 
required to provide documentation from a licensed healthcare provider. 
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Students in grades 7–12 are expected to arrive at each class before the bell. 
Excessive tardies to class may result in disciplinary action. 
 
Unexcused Tardy Consequences (Grades 4–12) 
1st–4th No penalty 

5th 30-minute after-school detention and a $25 fine 

6th 45-minute after-school detention and a $50 fine 

7th One hour after-school detention and a $100 fine 

8th and beyond Administrative conference and attendance contract 

 
Tardy counts reset each semester. 
 
Excessive tardies for students in grades K3–3 may require a conference with 
school administration. 
 
EARLY DEPARTURES 
Students checking out before dismissal must be signed out through the school 
office by a parent, guardian, or authorized designee. Parents and guardians 
should never go directly to a classroom to pick up a student. 
Changes to a student's normal dismissal arrangements must be communicated 
to the school office. Requests received after 2:15 PM will be honored only in the 
event of an emergency. Students should not be checked out after 2:15 PM except 
in emergencies. 
 
A written note is required if someone other than a parent or guardian will be 
picking up a student. Pinewood Christian Academy reserves the right to verify all 
checkout authorizations. 
 
Students participating in a school-sponsored activity that concludes before the 
end of the school day are expected to return to campus unless prior 
administrative approval has been granted. 
 
Students leaving before completing one-half of a class period will not receive 
attendance credit for that class. 
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Five (5) early departures during the school year will be recorded as one (1) 
absence for purposes of perfect attendance. 
 
PERFECT ATTENDANCE 
Students earning Perfect Attendance must have no absences and no more than 
four (4) combined tardies and early departures during the school year. Both 
excused and unexcused tardies and early departures are included in determining 
eligibility. 
 
EXTRACURRICULAR PARTICIPATION 
Students are expected to attend school for the full instructional day to be eligible 
to participate in extracurricular activities, including practices, competitions, 
performances, and other school-sponsored events, unless prior approval has 
been granted by the school administration. 
 
To be eligible to participate in an extracurricular activity on a given day, a student 
must meet one of the following requirements: 

● Attend at least three (3) class periods that day; 
● Provide a physician's excuse; 
● Participate in a pre-approved college visit; or 
● Attend the funeral of an immediate family member, with notification 

provided to the school administration. 
 
Students returning late following a school-sponsored extracurricular activity will 
not receive an excused tardy the following morning unless prior approval has 
been granted by the coach, sponsor, or school administration, or unless 
unforeseen travel circumstances occurred. 
 
Athletic Participation Physical 
Students participating in interscholastic athletics must have a current 
pre-participation physical examination on file with Pinewood Christian 
Academy before participating in any athletic tryout, practice, competition, 
summer workout, or camp. The physical examination must certify that the 
student is medically cleared to participate in athletics and must remain current 
throughout the student's participation. 

29 



Pinewood Christian Academy 

ACADEMIC INFORMATION 
GRADUATION REQUIREMENTS 
Pinewood Christian Academy offers a College Preparatory Diploma requiring the 
successful completion of 24 Carnegie Units. Completion of diploma requirements 
does not, by itself, qualify a student for the HOPE Scholarship Program. 
 

Areas of Study 
Subject Units 

English/Language Arts* 4 

Mathematics* 4 

Science* 4 

Social Studies* 3 

Health and Personal Fitness 1 

Technology and Fine Arts 1 

World Language* 2 

Bible/Comparative Religions* 1 

Electives 4 

Total Units 24 

*Denotes University System of Georgia Required High School Curriculum (RHSC) 
core courses. 
 
College Preparatory Program 
Pinewood Christian Academy is committed to providing a rigorous college 
preparatory education while offering students opportunities to expand their 
coursework through PATS and Dual Enrollment. Students in grades 11 and 12 
must be enrolled in a minimum of five (5) courses taught on the Pinewood 
Christian Academy campus each semester. The remainder of a student's schedule 
may be completed through PATS and/or approved Dual Enrollment courses, as 
determined during the student's annual advisement session and approved by the 
school administration. To preserve the integrity of Pinewood Christian 
Academy's college preparatory program, all University System of Georgia 
Required High School Curriculum (RHSC) core courses must be completed 
through Pinewood Christian Academy under the instruction of a PCA faculty 
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member or approved PCA adjunct professor. Dual Enrollment and PATS courses 
may be used to satisfy elective requirements or other approved graduation 
requirements as determined by the school. 
 
Any student in grades 9–12 who fails a core course is expected to repeat that 
course. Attendance in an accredited summer school program may be approved by 
the school administration when appropriate. 
 
ADVANCED COURSEWORK 
Honors and Advanced Placement (AP) 
Students requesting enrollment in Honors or Advanced Placement (AP) courses 
must demonstrate the academic ability, standardized test performance, 
attendance, and work habits necessary for success in these rigorous courses. 
Placement decisions are made by the school administration and counselor based 
on established criteria and the student's overall academic record. 
 
Dual Enrollment 
Dual Enrollment provides eligible students with the opportunity to earn both 
high school and college credit through participating colleges and universities. 
 
Students must meet all eligibility requirements established by Pinewood 
Christian Academy and the participating institution, including maintaining a 
minimum 3.0 grade point average in core academic courses. Interested students 
should work with the school counselor during the advisement process to 
determine eligibility and course selection. 
 
Students participating in Dual Enrollment are expected to maintain satisfactory 
academic progress in both their college and Pinewood coursework. 

● A student earning one D or F in a Pinewood or Dual Enrollment course will 
be placed on Dual Enrollment probation for the following semester. 

● A student earning two D's, two F's, or a combination of one D and one F in 
Pinewood and/or Dual Enrollment courses will no longer be eligible to take 
degree level Dual Enrollment courses. 

● While on probation, students must earn a final grade of 77 or higher in 
every course to remain eligible for Dual Enrollment. 
 

COMMUNITY SERVICE 
As part of Pinewood Christian Academy's commitment to developing servant 
leaders, students in grades 9–12 must complete 25 hours of approved community 
service each academic year as a graduation requirement. 
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Community service activities must receive prior approval from the school 
counselor and be documented on the official Community Service Form before 
hours may be awarded. Students are responsible for obtaining all required 
approvals and submitting completed documentation by established deadlines. 
Service hours that have not been pre-approved will not be accepted. 
 
ACADEMIC RECOGNITION AND GRADUATION 
Class Rank 
Class rank for students in grades 9–12 is determined by cumulative grade point 
average (GPA) using core academic courses, including approved Honors, 
Advanced Placement (AP), and eligible Dual Enrollment courses. 
 
Weighted courses receive the following additional quality points: 
Honors +2 quality points 

Advanced Placement (AP) +5 quality points 

Approved Dual Enrollment Core Courses +5 quality points 

 
For seniors, spring semester Dual Enrollment grades will be included in class 
rank calculations only if they are received from the participating institution 
before the school's honors posting deadline. 
 
Numeric grades are converted to the following GPA scale for high school 
transcripts: 
 
Numeric Grade GPA 

90–100 4.0 

80–89 3.0 

70–79 2.0 

60–69 1.0 

Below 60 0.0 
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Honor Roll and Achievement Roll 
Pinewood Christian Academy recognizes students for outstanding academic 
performance each nine-week grading period. Students who earn Honor Roll 
and/or Achievement Roll during all four grading periods will receive special 
year-end academic recognition. 
 
Honor Roll 
Students in grades 1–12 earn Honor Roll by achieving a grade of 93.0 or higher in 
every course during the nine-week grading period. 
 
Achievement Roll 
Students in grades 1–12 earn Achievement Roll by achieving a grade of 85.0 or 
higher in every course during the nine-week grading period. 
 
HONOR GRADUATES 
Pinewood Christian Academy recognizes graduating seniors who demonstrate 
exceptional academic achievement through one of two Honor Graduate 
distinctions. 
 
Honor Graduate with Distinction 
To earn the designation of Honor Graduate with Distinction, a student must: 

● Maintain a cumulative core academic GPA of 93.0 or higher; 
● Successfully complete at least twelve (12) Honors, Advanced Placement, 

and/or approved Dual Enrollment core courses; 
● Complete at least one (1) Advanced Placement or Dual Enrollment course; 

 
The Valedictorian and Salutatorian will be selected from students who qualify for 
this distinction.  In addition, these students must have earned all high school 
credits while enrolled at Pinewood Christian Academy and completed at least 
one-half of the Advanced Placement courses offered by Pinewood Christian 
Academy during the student's enrollment. 
 
Honor Graduate 
To earn the designation of Honor Graduate, a student must maintain a 
cumulative core academic GPA of 93.0 or higher but complete fewer than twelve 
(12) Honors, Advanced Placement, and/or approved Dual Enrollment core courses. 
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GRADUATION 
Students are eligible to graduate upon successful completion of all Pinewood 
Christian Academy graduation requirements, including: 

● Completion of 24 required Carnegie Units; 
● Fulfillment of annual community service requirements; 
● Satisfaction of all financial obligations to the school; and 
● Any additional graduation requirements established by the school. 

Graduating seniors are required to participate in Honors Night, graduation 
rehearsal(s), and the Commencement Ceremony. Attendance at all required 
graduation activities is expected. Requests to be excused due to extraordinary 
circumstances must be approved in advance by the Head of School. 
 
ACADEMIC RESOURCE CENTER (ARC) 
Pinewood Christian Academy is committed to partnering with families to help 
students achieve academic success while maintaining the school's mission and 
educational standards. The Academic Resource Center (ARC) provides academic 
support services designed to help students develop the skills, strategies, and 
confidence needed to reach their God-given potential. 
 
The Academic Resource Center works collaboratively with classroom teachers, 
parents, and school administration to identify appropriate academic supports for 
students who demonstrate documented learning differences, temporary medical 
needs, or other educational challenges. 
 
Support provided through the Academic Resource Center may include, but is not 
limited to: 

● Extended time on classroom assignments and assessments when 
appropriate. 

● Small-group or alternate testing environments. 
● Organizational and study skills support. 
● Academic coaching and intervention. 
● Classroom accommodations approved by the school. 
● Consultation with teachers regarding instructional strategies. 
● Monitoring of student progress and communication with parents. 

 
Student Accommodation Process 
Families requesting academic accommodations should notify the Academic 
Resource Center and provide current educational, psychological, or medical 
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documentation as appropriate. Documentation will be reviewed by the school's 
Academic Resource Center and administration. 
 
As a private Christian school, Pinewood Christian Academy develops 
accommodations based on each student's individual needs and the school's 
educational program, staffing, and available resources. While the school may 
consider information contained in public school Individualized Education 
Programs (IEPs), Section 504 Plans, medical recommendations, or private 
evaluations, Pinewood Christian Academy determines independently which 
accommodations can be reasonably implemented within its educational 
program. 
 
Accommodations approved through the Academic Resource Center will be 
communicated to appropriate faculty members and reviewed periodically to 
ensure they continue to meet the student's educational needs. 
 
Limitations Of Services 
The Academic Resource Center is designed to provide reasonable academic 
support within the regular educational program. Pinewood Christian Academy 
does not offer every specialized educational service available in public school 
settings and reserves the right to determine whether the school can 
appropriately meet a student's educational needs. 
 
ACADEMIC RECORDS AND GRADING 
MySchoolWorx is Pinewood Christian Academy's official student information 
system. Parents and students are encouraged to monitor academic progress 
regularly through MySchoolWorx. Login information will be provided at the 
beginning of each school year. 
 
The following information is available through MySchoolWorx: 

● Current grades 
● Attendance records 
● Homework and classroom assignments 
● Project and assessment deadlines 
● Progress reports 
● Report cards 
● School announcements and other academic information 

 
Student achievement is evaluated each nine-week grading period. 
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Grading Scales 
  
Proficiency Scale 

S Satisfactory 

N Needs Improvement 

U Unsatisfactory 

 
Traditional Scale 

A 93–100 

B 85–92 

C 77–84 

D 70–76 

F Below 70 

 
Grading Categories and Weights 
Pre-School (K3-K5) 

● Goal: Learn, practice, and grow. 
● Formative/Classwork/Homework/Progress Monitoring (100%): Daily 

practice, reading logs, and activities. 
Elementary School (1–6) 

● Goal: Build foundational habits and confidence. 
● Formative/Classwork/Homework (60%): Daily practice, reading logs, and 

activities. 
● Participation/Effort (10%): Following directions and teamwork.  
● Summative/Tests (30%): Short, low-stakes end-of-unit checks. 

Middle School (7–8) 
● Goal: Transition toward accountability. 
● Formative/Homework (45%): Group activities, quizzes, minor projects, and 

daily assignments. 
● Participation/Organization (10%): Notebook checks and discussion.  
● Summative/Exams (35%): Unit tests and structured essays. 
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● 9 Weeks Exams: (10%) 
High School (9–12) 

● Goal: Prepare for college readiness. 
● Formative Coursework (30%): Homework, quizzes, study guides, and daily 

tasks. 
● Participation/Engagement (10%): Active contribution to discussions. 
● Summative Assessments (50%): Tests, projects, major papers, and lab 

reports. 
● 9 Weeks Exams: (10%)  
● Electives: 100% in General category  

 
Promotion and Retention 
Promotion and retention decisions are based on academic performance and the 
professional judgment of teachers and school administration. 

● Students in Grades 1–6 earning two yearly averages below 70 may be 
considered for retention. 

● Students in Grades 7–8 earning two yearly averages below 70 will be 
retained. 

● Students in Grades 9–12 who fail a required core course are expected to 
repeat that course. Attendance in an accredited summer school program 
may be approved by the school administration when appropriate. 

 
PROGRESS REPORTS AND REPORT CARDS 
Parents have continuous access to student grades through MySchoolWorx 
throughout the school year. 
 
Progress reports and report cards for students in Grades 1–12 are issued 
electronically through MySchoolWorx. Parents and guardians will be notified 
when reports are available for review and are expected to acknowledge receipt 
electronically. 
Official year-end report cards are mailed to the student's home. 
 
NINE WEEKS TESTS AND GRADE CALCULATIONS 
Students in grades 7–12 are required to take a comprehensive nine weeks test in 
all core academic courses. Elective courses are exempt from this requirement 
unless otherwise determined by the teacher or administration. 

Each nine week test counts as 10% of the student's nine weeks average. 
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Students may be exempt from the fourth nine weeks test in a course if they meet 
one of the following criteria: 

● Have four (4) or fewer absences in that class during the school year; or 
● Maintain a cumulative average of 93 or higher in the course. 

Nine week test dates are published on the official school calendar and announced 
in advance. Nine weeks tests will not be administered early. Students who miss a 
scheduled test must complete the assessment in accordance with the school's 
make-up work policy. 

STANDARDIZED ASSESSMENTS 
Pinewood Christian Academy administers standardized assessments to support 
instructional planning, monitor academic growth, and assist students in 
planning for future educational and career opportunities. 
 
The following assessments may be administered during the school year: 
Assessment Grade(s) Requirement 

Standardized Achievement  1–7 Required 

PSAT 8–11 Required 

ACT 10–12 Optional 

SAT 10–12 Optional 

ASVAB 11 Required 

 
Students are expected to participate in all required assessments unless otherwise 
approved by the school administration. 
 
Armed Services Vocational Aptitude Battery (ASVAB) 
All students in Grade 11 are required to participate in the Armed Services 
Vocational Aptitude Battery (ASVAB). The ASVAB is a nationally recognized career 
exploration and aptitude assessment that helps students identify their strengths, 
interests, and potential career pathways. 
 
Participation in the ASVAB does not obligate a student to military service or 
enlistment. Pinewood Christian Academy administers the assessment to provide 
students with valuable information for college and career planning. 
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MISSED ACADEMIC WORK 
Students are expected to complete all academic work missed because of an 
absence. It is the student's responsibility to communicate with teachers, obtain 
missed assignments, and complete all required work within the time allowed. 
 
Accessing Assignments 
Assignments, homework, and classroom resources are available through 
MySchoolWorx. Parents may request textbooks or instructional materials by 
contacting the teacher through MySchoolWorx before 10:00 AM. Requested 
materials may be picked up in the school office after 2:45 PM. 
 
To minimize disruptions to the instructional day, parents should not go directly 
to classrooms to request assignments or materials. 
 
Time Allowed For Make-Up Work 
Students are allowed one (1) school day for each day absent, plus one (1) 
additional school day, to complete and submit missed academic work. 

 
Example: A student absent Monday through Wednesday would have 
Thursday, Friday, Monday, and Tuesday to complete and submit make-up 
work. 

 
The school administration may approve extensions when extenuating 
circumstances exist. 
 
Missed Quizzes, Tests, And Examinations 
Students are responsible for completing all missed quizzes, tests, projects, 
presentations, laboratory activities, and semester examinations. 

● If an assessment was administered during the student's absence, the 
teacher may require the student to complete the assessment upon 
returning to school. 

● If multiple assessments are missed during an extended absence, teachers 
will establish a reasonable schedule for completion. 

● Students are expected to be prepared for assessments announced prior to 
an absence unless otherwise directed by the teacher. 
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Late Or Incomplete Work 
Teachers will record a temporary grade of zero (0) for assignments not submitted 
by the original due date. The zero will be replaced if the assignment is completed 
within the allowable make-up period. 
 
Assignments not completed within the permitted time frame may receive a 
permanent grade of zero unless an exception has been approved by the school 
administration. 
 
Partial-Day Attendance 
Students who are present at school for any portion of the instructional day are 
responsible for submitting assignments due that day unless otherwise approved 
by the teacher or school administration. 
 
ACADEMIC INTEGRITY 
Pinewood Christian Academy is committed to developing students who 
demonstrate honesty, responsibility, and Christlike character in every aspect of 
their academic work. Students are expected to complete all assignments, 
assessments, and projects with integrity and to represent their own learning 
truthfully. 
 
Academic dishonesty undermines the educational process and is inconsistent 
with the mission and values of Pinewood Christian Academy. 
 
Academic Misconduct 
Examples of academic misconduct include, but are not limited to: 

● Cheating on quizzes, tests, or examinations. 
● Copying another student's work or allowing another student to copy one's 

work. 
● Plagiarizing or presenting another person's words, ideas, or work as one's 

own. 
● Using unauthorized materials or electronic devices during an assessment. 
● Falsifying academic records, signatures, or school documents. 
● Submitting work completed by another person or generated by artificial 

intelligence (AI) without the teacher's permission. 
● Collaborating on an individual assignment without the teacher's approval. 
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Consequences 
Students who violate the Academic Integrity policy are subject to disciplinary 
action. Consequences may include: 

● A reduced grade or grade of zero on the assignment or assessment. 
● Completion of an alternate assignment. 
● Parent notification. 
● Disciplinary action consistent with the school's Student Code of Conduct. 
● Additional consequences for repeated or serious violations, as determined 

by the school administration. 
 
Teachers and administrators will consider the student's age, intent, and the 
nature of the violation when determining appropriate consequences. 
 
TEXTBOOKS AND INSTRUCTIONAL MATERIALS 
Textbooks, library materials, technology devices, and other instructional 
resources are provided to support student learning and remain the property of 
Pinewood Christian Academy unless otherwise noted. 
 
Students are expected to exercise reasonable care in the use of all school-issued 
materials. Textbooks should be kept clean, protected from damage, and returned 
in the condition in which they were issued, allowing for normal wear. 
 
Students and parents are financially responsible for the repair or replacement of 
textbooks, library materials, technology devices, or other instructional resources 
that are lost, stolen, or damaged beyond normal wear. 
 
Students are expected to return all school-issued materials by the date 
designated by the school. Failure to return materials or satisfy outstanding 
replacement costs may result in the withholding of report cards, transcripts, 
diplomas, or participation in certain school activities until the obligation has 
been resolved. 
 
MEDIA CENTER 
The Pinewood Christian Academy Media Center supports the school's mission by 
providing resources and programs that encourage academic excellence, lifelong 
learning, a love of reading, and a biblical worldview. Students are expected to use 
the Media Center responsibly and respectfully while taking full advantage of the 
educational opportunities it offers. 
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HOURS AND ACCESS 
The Media Center is open during regularly scheduled school hours. Students may 
visit the Media Center during designated class times or with permission from a 
teacher or administrator. 

● Students in K4 and K5 check out books weekly through a classroom pickup 
system using a library bag identified with the student's barcode. 

● Students in Grades 1–12 may visit the Media Center daily and may have up 
to two books checked out at one time. 

 
MEDIA CENTER PROGRAMS 
The Media Center offers a variety of programs designed to foster literacy, 
strengthen reading comprehension, and cultivate a lifelong love of reading. 
 
Storytime 
Weekly Storytime sessions are provided for students in K3 through Grade 2, 
introducing them to award-winning literature and accomplished children's 
authors. 
 
Pinewood Reader Program 
Students in Grades 1–8 participate in the Pinewood Reader Program, which 
encourages independent reading and supports the development of reading 
comprehension and literacy skills. 
 
100 Books Club 
Students in K4 through Grade 1 are encouraged to participate in the 100 Books 
Club, which promotes early literacy through consistent reading at home and 
school. 
 
Summer Reading Program 
The Summer Reading Program, held on designated Tuesday afternoons during 
June and July, provides students with opportunities to maintain reading 
proficiency during the summer months while earning credit toward their annual 
Pinewood Reader goals. 
 
BORROWING MATERIALS 
Students are responsible for all materials checked out in their name and are 
expected to return them by the established due date in good condition. 
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Students in Grades 1–12 are charged a late fee of $0.10 per item per school day for 
overdue library materials. Students are financially responsible for the 
replacement cost of any lost or damaged materials. 
 
Reference materials and other designated resources may be restricted to 
in-library use. 
 
TECHNOLOGY AND PRINTING 
School computers and other technology resources in the Media Center are 
provided for educational purposes and must be used in accordance with the 
school's Technology Acceptable Use Policy. 
 
Printing services are available for school-related assignments. 

● Black-and-white printing: $0.05 per page 
● Color printing: $0.10 per page 

Printing fees are subject to change at the discretion of the school administration. 
 
CHAPEL 
As a ministry of Pinewood Christian Academy, chapel is an important part of the 
school's spiritual life and educational program. Through biblical teaching, 
worship, prayer, and Christian fellowship, chapel provides opportunities for 
students to grow in their relationship with Jesus Christ while reinforcing the 
school's mission. 
 
Chapel services are held each Wednesday during the school year. To provide 
age-appropriate instruction and worship experiences, students will attend one of 
three chapel services: 

● Lower School Chapel – K4 - Grade 3 
● Middle School Chapel – Grades 4–6 
● Upper School Chapel – Grades 7–12 

Students are encouraged to participate respectfully in chapel through attentive 
listening, worship, prayer, and appropriate conduct. 
 
CHAPEL ATTIRE 
Students may wear the designated Pinewood Christian Academy chapel shirt on 
Wednesdays with approved uniform bottoms and school-approved outerwear.  
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STUDENT EXPECTATIONS 
Students attending chapel are expected to: 

● Arrive on time and remain for the duration of the service. 
● Participate respectfully in worship, prayer, Scripture reading, and other 

chapel activities. 
● Demonstrate Christlike conduct before, during, and after chapel. 
● Follow the directions of faculty and guest speakers. 

 
Disruptive behavior or conduct inconsistent with the purpose of chapel may 
result in disciplinary action in accordance with the school's Code of Conduct. 
 
GUEST SPEAKERS 
Throughout the school year, Pinewood Christian Academy may welcome pastors, 
missionaries, ministry leaders, alumni, and other guests whose messages 
support the school's biblical mission and educational philosophy. 
 
STUDENT SERVICES 
Pinewood Christian Academy is committed to supporting the academic, 
personal, spiritual, and college and career development of every student. Student 
services are available to assist students and families throughout the school year. 
 
ACADEMIC ADVISEMENT 
Academic advisement assists students and families with course selection, 
graduation planning, and preparation for postsecondary education and career 
opportunities. 
 
Students in middle and upper school participate in annual advisement to develop 
an academic plan that aligns with their educational goals and graduation 
requirements. 
 
Course Registration and Schedule Changes 
Student schedules are developed through the annual advisement process. 
Requests to add or drop a course must be submitted using the appropriate form 
each semester. Submission of a request does not guarantee approval. 
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COLLEGE AND CAREER PLANNING 
Pinewood Christian Academy provides college and career guidance to help 
students prepare for life after graduation. Services may include: 

● Academic and graduation planning 
● College admissions guidance 
● Scholarship information 
● Career exploration 
● Dual Enrollment and PATS advising 
● Standardized testing information 

 
STUDENT SUPPORT 
School administrators, teachers, and other designated faculty work 
collaboratively with families to support students' academic success, personal 
growth, and spiritual development. 
 
Parents are encouraged to communicate with teachers and administrators 
whenever academic, behavioral, or personal concerns arise so that appropriate 
support may be provided. 
 
RECORDS AND TRANSCRIPTS 
Official student records are maintained by the school. Requests for transcripts or 
educational records should be submitted to the school office. 
 
The release of student records is governed by applicable laws and school policy. 
 
TRANSPORTATION 
Pinewood Christian Academy provides transportation services to support the 
safe and orderly arrival, departure, and travel of students. Student safety is a 
shared responsibility of the school, parents, and students. All 
transportation-related activities are governed by school policies and the 
directions of school personnel. 
 
BUS TRANSPORTATION 
School bus transportation is available to eligible students who are at least four (4) 
years of age. 
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Students should arrive at their assigned bus stop at least five (5) minutes before 
the scheduled pickup time. Buses operate on established schedules and cannot 
wait for students who arrive late. 
 
While riding a school bus, students are under the authority of the bus driver. All 
school rules and behavioral expectations apply while students are traveling to 
and from school and while participating in school-sponsored transportation. 
 
Bus Assignments 
Students are expected to ride only their assigned bus. Requests to ride a different 
bus must be submitted in writing by a parent or guardian to the school office for 
approval. If approved, the student will receive a bus pass that must be presented 
to the bus driver upon boarding. 
 
Students who are not regular bus riders may be permitted to ride on a 
space-available basis. A $5.00 one-way transportation fee will be charged to the 
family's school account. Transportation fees are not collected by bus drivers. 
 
STUDENT DRIVERS 
Driving to school is a privilege that may be suspended or revoked for violations of 
school policy. 
 
Students who drive to campus must register each vehicle with the school office 
before driving on campus. Registration requires: 

● A valid driver's license. 
● Proof of insurance. 
● Vehicle description information (make and model). 

 
A school-issued parking decal must be displayed whenever the vehicle is on 
campus. 
 
Parking Decal Fees 

● Initial decal: $20.00 
● Additional or replacement decal: $5.00 

 
Student Driver Expectations 

● Observe the campus speed limit of 15 mph or slower when conditions 
require. 

46 



Pinewood Christian Academy 

● Operate vehicles safely and courteously. 
● Refrain from speeding, reckless driving, excessive noise, or loud music. 
● Park only in designated student parking areas. 
● Report directly to class after parking and remain out of their vehicles 

during the school day unless authorized by school personnel. 
 
The operation of golf carts, ATVs, UTVs, or other similar vehicles on campus is 
permitted only for licensed drivers and in accordance with school regulations. 
 
ARRIVAL AND DISMISSAL 
Morning arrival and afternoon dismissal procedures are designed to ensure the 
safety of students and the efficient flow of traffic. 
 
Students arriving before 7:45 AM should report to the cafeteria, where faculty 
supervision is provided beginning at 7:30 AM. 
 
Parents and guardians are expected to: 

● Follow all posted traffic patterns and the directions of school personnel. 
● Use designated student drop-off and pickup areas. 
● Remain in their vehicles during curbside loading and unloading. 
● Display the school's assigned family pickup identification when 

participating in the afternoon car line. 
● Refrain from using cellphones while driving through the pickup line. 
● Avoid parking or stopping in designated bus loading areas. 

 
Parents who wish to escort students into the building should park only in 
approved parking areas. 
 
Additional arrival and dismissal procedures may be established by the school 
administration to promote student safety and efficient campus operations. 
 
SCHOOL-SPONSORED TRAVEL 
Students participating in school-sponsored activities away from campus are 
expected to travel using school-approved transportation unless prior 
administrative approval has been granted. 
 
Transportation in the private vehicle of a coach or faculty member is generally 
prohibited unless specifically authorized by the school administration. 

47 



Pinewood Christian Academy 

 
Students participating in school-sponsored activities during the instructional 
day are expected to return to campus unless prior administrative approval has 
been granted. Parents or guardians who check out a student from an off-campus 
activity must sign the student out with the supervising school employee when 
applicable. 
 
Exceptions to transportation procedures must receive prior approval from the 
school administration. 
 
Transportation services, routes, schedules, traffic patterns, and procedures are 
subject to change as necessary to ensure the safety of students and the efficient 
operation of the school. 
 
FOOD SERVICES 
Pinewood Christian Academy's Food Services Department provides nutritious 
meal options to support students throughout the school day. Students are 
expected to demonstrate courtesy, responsibility, and Christlike conduct during 
all meal and break periods. 
 
MEALS AND BREAKS 
Students may consume food and beverages only during designated break and 
lunch periods unless otherwise approved by the school administration for 
instructional activities or special events. 
 
The following expectations apply during the school day: 

● Students may have sealed water bottles during the instructional day. 
● Middle and upper school students are provided a scheduled daily break 

during which food and beverages may be consumed in the cafeteria. 
● Students may bring lunch from home. 
● Food and beverage deliveries from restaurants, delivery services, or other 

third-party vendors are not permitted during the school day. 
● Food brought to school for a student must be delivered in person to the 

school office by a parent, guardian, or other authorized adult. 
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SCHOOL LUNCH PROGRAM 
Students may purchase either a hot or cold lunch each school day. Lunch 
selections are made during homeroom each morning, and à la carte items are 
available for purchase in the cafeteria. 
 
Current menus are available on the Pinewood Christian Academy website. The 
standard lunch price is $5.00, although meal prices are subject to change. 
Students who bring lunch from home may use the student refrigerator and 
microwaves located in the cafeteria. 
 
STUDENT LUNCH ACCOUNTS 
Each student is assigned a lunch account through the school's online lunch 
payment system. Deposits may be made through the online payment system or 
by submitting payment to the homeroom teacher or Food Services Supervisor. 
 
When submitting payments: 

● Checks must include the student's name and teacher's name on the memo 
line. 

● Cash must be placed in a sealed envelope labeled with the student's name 
and teacher's name. 

● Lunch account payments should not be combined with tuition, fees, or 
other school payments. 

 
Parents and guardians may monitor lunch account balances through the school's 
online lunch payment system. 
 
CAFETERIA EXPECTATIONS 
The cafeteria is an extension of the classroom, and students are expected to 
demonstrate Christlike behavior, respect for others, and good stewardship of 
school facilities. 
 
Students are expected to: 

● Follow the directions of the faculty. 
● Wait their turn and refrain from cutting in line or allowing others to cut in 

line. 
● Dispose of all trash and leave their eating area clean before leaving the 

cafeteria. 
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● Wipe down tables after eating. 
● Remain in the cafeteria for the duration of the designated lunch period 

unless granted permission to leave by a faculty member. 
● Respect school property and the rights of others while in the cafeteria. 

 
Failure to follow cafeteria expectations may result in disciplinary action in 
accordance with the school's Code of Conduct. 
 
DRESS CODE PHILOSOPHY 
The dress code at Pinewood Christian Academy supports the school's mission by 
promoting modesty, respect, unity, and school pride while minimizing 
distractions to the learning environment. Students are expected to present 
themselves in a manner that reflects Christian character and demonstrates 
respect for themselves, others, and the school community. 
 
Compliance with the dress code is expected from the beginning of the school day 
until its conclusion, including travel to and from school-sponsored activities 
unless otherwise approved by the school administration. Students participating 
in extracurricular activities while representing the school must wear the 
designated travel attire or school uniform as directed by the administration or 
sponsor. 
 
The Head of School or designee reserves the right to determine whether a 
student's attire or appearance complies with the spirit and intent of the dress 
code and to make final decisions regarding questions of interpretation. 
 
GENERAL UNIFORM STANDARDS 
All students are expected to maintain a neat, clean, and well-groomed 
appearance while on campus and while participating in school-sponsored 
activities. 
 
The following standards apply to all students unless otherwise specified: 

● Uniform garments must be clean, properly fitted, and free from excessive 
wear, holes, tears, or stains. 

● Uniforms may be professionally altered to achieve an appropriate fit; 
however, alterations may not change the intended style or appearance of 
the garment. 

● Shorts, skorts, jumpers, and dresses must measure at least mid-thigh or 
"fingertip length plus two inches," whichever is longer. 
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● Undergarments must not be visible at any time. 
● Students are expected to wear only approved uniform items as outlined in 

this handbook. 
● Exceptions to the dress code must receive prior approval from the school 

administration. 
 
Failure to comply with the dress code may result in disciplinary action, including 
requiring the student to correct the violation before returning to class or 
participating in school activities. 
 
UNIFORM REQUIREMENTS 
Girls (K4–3rd Grade) 
Jumpers Green gingham jumper or orange polo jumper 

Privacy Shorts Knit biker-style privacy shorts (required under jumpers; may 
be purchased from any retailer) 

Blouses White short-sleeve Peter Pan blouse or white short-or 
long-sleeve Oxford shirt with monogram 

Skorts Khaki or green gingham skort 

Slacks Khaki pleated or fashion-fit slacks 

Shorts Khaki pleated or fashion-fit shorts 

Polo Shirts White, Kelly green, or orange short-or long-sleeve polo with 
the embroidered Pinewood Christian Academy logo 

 
Additional Requirements 

● Privacy shorts are required when wearing a jumper. 
● Uniform shirts must be worn tucked in when appropriate for the style of 

the garment. 
● All uniform items must comply with the General Uniform Standards 

outlined in this handbook. 
● Outerwear, footwear, belts, socks, tights, and grooming requirements are 

addressed in the sections that follow and apply to all students unless 
otherwise noted. 
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Girls (4th–12th Grade) 
Oxford Shirts White short-or long-sleeve Oxford shirt with the embroidered 

Pinewood Christian Academy monogram 
Skorts Khaki or green gingham skort 

Slacks Khaki pleated or fashion-fit slacks 

Shorts Khaki pleated or fashion-fit shorts 

Polo Shirts White, Kelly green, or orange short-or long-sleeve polo with 
the embroidered Pinewood Christian Academy logo 

Senior Privilege Seniors may wear the approved black embroidered Pinewood 
Christian Academy polo shirt 

 
Additional Requirements 

● Uniform shirts must be worn neatly and in accordance with the style of the 
garment. 

● All uniform items must comply with the General Uniform Standards 
outlined in this handbook. 

● Outerwear, footwear, belts, socks, tights, and grooming requirements are 
addressed in the sections that follow and apply to all students unless 
otherwise noted. 

 
Boys (K4–12th Grade) 
Slacks Khaki pleated or flat-front slacks 

Shorts Khaki pleated or flat-front shorts 

Polo Shirts White, Kelly green, or orange short-or long-sleeve polo 
with the embroidered Pinewood Christian Academy logo 

Dri-Fit Shirts White, Kelly green, or orange embroidered Pinewood 
Christian Academy Dri-Fit shirt 

Oxford Shirts White short-or long-sleeve Oxford shirt with the 
embroidered Pinewood Christian Academy monogram 

Senior Privilege Seniors may wear the approved black embroidered 
Pinewood Christian Academy Dri-Fit shirt 
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Additional Requirements 
● Shirts must remain tucked in at all times. 
● Slacks and shorts with belt loops must be worn with a belt. 
● All uniform items must comply with the General Uniform Standards 

outlined in this handbook. 
● Outerwear, footwear, belts, socks, and grooming requirements are 

addressed in the sections that follow and apply to all students unless 
otherwise noted. 

 
UNIFORM STANDARDS 
The following standards apply to all students unless otherwise specified. 
 
Approved Outerwear 
The following school-approved outerwear may be worn during the school day: 

● Black V-neck cardigan with the embroidered Pinewood Christian Academy 
logo 

● Black or ash PCA crewneck sweatshirt 
● Black or ash PCA hoodie 
● Black soft-shell weatherproof jacket with the embroidered Pinewood 

Christian Academy logo 
● Pinewood Christian Academy athletic or letterman's jacket 

 
The following expectations apply to all outerwear: 

● Uniform shirts must be worn underneath all outerwear while inside school 
buildings. 

● Only school-approved outerwear may be worn during the instructional 
day. 

● Team or club hoodies and sweatshirts are not approved for wear during the 
instructional day unless specifically authorized by the school 
administration. 

 
Belts 
Students wearing shorts or slacks with belt loops must wear a belt. 
Approved belts include: 

● Black belt 
● Brown belt 
● Khaki stretch belt 
● Magnetic belt 
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Belts may be purchased from any retailer provided they meet school dress code 
requirements. 
 
Footwear 
Shoes should be neat, clean, safe, and conservative in style. 
The following standards apply: 

● Tennis shoes of any color are permitted. 
● Boots and sandals are permitted provided they are appropriate for school. 
● Sandals must be securely fastened to the feet. 
● Flip-flops, Crocs, water shoes, and similar footwear are prohibited. 
● Girls' wedges, platforms, and heeled shoes may not exceed two inches in 

height. 
 
Socks, Tights, and Leggings 

● Socks must be worn with tennis shoes. 
● Girls may wear white, gray, or black leggings or tights. 
● Leggings must be ankle length. 
● Leggings may not be sheer or lace. 
● Tights must be opaque or cable-knit style. 

Socks, tights, and leggings may be purchased from any retailer provided they 
meet these requirements. 
 
Blankets 
Blankets are not considered outerwear and may not be worn or carried around 
the building during the school day. Blankets brought to school for travel or 
school-sponsored activities must remain stored until needed. 
 
PERSONAL APPEARANCE AND GROOMING 
Pinewood Christian Academy expects students to maintain a neat, clean, and 
well-groomed appearance that reflects Christian values and supports a positive 
educational environment. Hairstyles, grooming, and personal appearance should 
be modest, appropriate, and free from distractions that interfere with the 
learning environment. 
 
All Students 
The following standards apply to all students: 

● Hair may not be dyed, streaked, or highlighted in unnatural colors. 
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● Visible tattoos are prohibited. 
● Body piercings, other than earrings for female students, are prohibited. 
● Hairstyles that are considered distracting, extreme, or inconsistent with 

the school's standards of modesty and professionalism are not permitted. 
 
Boys 
In addition to the standards above, male students must comply with the 
following: 

● Hair must not extend below the eyebrows, cover the ears, or touch the 
collar when worn naturally. 

● Sideburns may not extend below the bottom of the earlobes. 
● Students must be clean-shaven while on campus and at school-sponsored 

activities unless otherwise approved by the administration. 
● Hairstyles such as mohawks or other extreme styles are not permitted. 

 
Girls 
Female students may wear earrings in the ears. All other body piercings are 
prohibited. 
 
The administration reserves the right to determine whether a student's hairstyle, 
grooming, jewelry, or overall appearance is consistent with the spirit and intent 
of the school's dress code. 
 
DRESS-DOWN DAYS, SPIRIT DAYS, AND JERSEY DAYS 
Dress-Down and Spirit Days 
On school-designated Dress-Down or Spirit Days, students may participate by 
wearing attire approved by the school administration. Unless otherwise 
announced, students in grades K4–12 may wear: 

● A Pinewood Christian Academy spirit shirt or other school-approved shirt. 
● Approved uniform shorts or pants, or blue denim jeans without holes, 

frayed edges, patches, or excessive distressing. Jean shorts and jeans of 
colors other than blue are not permitted. 

● Non-PCA outerwear that is neat, modest, and school appropriate. 
 
Students who choose not to participate must wear the regular school uniform. 
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All clothing worn on Dress-Down or Spirit Days must reflect the school's 
standards of modesty, appropriateness, and Christian values. Administration 
reserves the right to determine the appropriateness of any attire. 

Jersey Days 
Fridays are designated as Game Jersey Days during each athletic season. 
Student-athletes participating on an interscholastic team in grades 3–12 may 
wear their official game jersey or an administration-approved team shirt on 
Fridays while their sport is in season. 
 
Students participating in Jersey Day must wear: 

● Official game jersey or approved team shirt. 
● Standard uniform bottoms. 
● School-approved outerwear, if needed. 

Physical Education Uniforms 
Students enrolled in Physical Education or Weightlifting are expected to wear the 
required PE uniform. 

● Required: Grades 7–12 
● Optional: Grades 5–6 

 
PE uniforms may be purchased through the school's designated uniform vendor. 
Team-issued practice uniforms that are comparable to the approved PE uniform 
may be worn with teacher approval. 

After-School Event Attire 
School uniforms are not required for students attending school-sponsored 
events outside of the regular school day unless otherwise specified. 
 
Students are expected to dress modestly and appropriately at all 
school-sponsored activities. The following attire is not permitted: 

● Shorts of inappropriate length. 
● Strapless, backless, or midriff-baring tops. 
● See-through clothing. 
● Clothing that exposes undergarments. 
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● Clothing displaying inappropriate language, images, or messages that are 
inconsistent with the school's Christian mission and values. 

 
School administration reserves the right to determine whether attire is 
appropriate for any school-sponsored event. 
 
School Programs and Special Events 
Students participating in school programs, ceremonies, and special events must 
wear the attire designated for each event. 
 
Event Required Attire 

Prom Students must comply with the Formal Attire 
Guidelines outlined below. 

Honors Day/Night Students in grades 1–11 must wear the standard school 
uniform. Seniors may wear professional business 
attire for Senior Honors Night. 

Athletic Banquets Student-athletes must wear the standard school 
uniform unless otherwise announced by the school. 

Induction Ceremonies Student inductees and participants must wear the 
standard school uniform unless otherwise specified 
by the school. 

Standardized Testing Students participating in AP, ITBS, PSAT, SAT, ACT, 
ASVAB, or any other standardized assessment 
designated by the school must wear the standard 
school uniform. 

Other Special Events Students must dress as directed by the school 
administration for the specific event. 

 
The school administration reserves the right to establish attire requirements for 
school-sponsored events not specifically addressed in this handbook. 
 
Formal Attire Guidelines 
Prom is a formal school event that reflects the values and standards of Pinewood 
Christian Academy. Students are expected to select attire that is modest, 
appropriate, and consistent with the school's Christian mission. 
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Gentlemen 
Gentlemen must wear formal attire consisting of: 

● A tuxedo or dress suit 
● A dress shirt 
● A necktie or bow tie 

 
Ladies 
Ladies' formal attire must comply with the following guidelines: 

● Dresses may be strapless or have spaghetti straps. 
● Necklines may not extend below the bust line. The bust line extends 

around the sides directly beneath the underarm. If flesh touches flesh 
below the bust line while standing naturally with arms at the sides, the 
neckline is considered too low. 

● Dresses may be backless; however, the back may not be cut below the 
navel, and the small of the back must remain covered. 

● Midriffs may not be exposed from the front or sides. 
● Slits should be longer than mid-thigh. 
● Dresses must measure longer than mid-thigh or "fingertip length plus two 

inches," whichever is longer. 
● Sheer or transparent fabric below the bust line or in the midriff area is not 

permitted. 
● Undergarments must not be visible. 
● Dresses that are excessively tight or revealing are not permitted. 
● Alterations may be made to ensure compliance with these guidelines and 

must remain intact throughout the event. 
 
Administrative Review 
The school administration reserves the right to determine whether prom attire 
complies with these guidelines. Students whose attire does not meet the 
established standards may be required to make appropriate modifications before 
being admitted to the event. 
 
STUDENT LIFE AND ACTIVITIES 
Pinewood Christian Academy believes that student life extends beyond the 
classroom. Extracurricular activities provide opportunities for students to 
develop spiritually, intellectually, socially, physically, and emotionally while 
cultivating leadership, service, responsibility, teamwork, and school pride. 
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Participation in extracurricular activities is a privilege rather than a right. 
Students are expected to represent Pinewood Christian Academy in a manner 
that reflects Christian character, integrity, respect, and sportsmanship both on 
and off campus. 
 
Participation in extracurricular activities is subject to the following expectations: 

● Students must meet all academic eligibility requirements established by 
the school. 

● Students must comply with all school policies and behavioral expectations. 
● Students are expected to attend scheduled practices, meetings, rehearsals, 

competitions, performances, and other activities unless excused by the 
coach, sponsor, or school administration. 

● Students are expected to demonstrate respect toward teammates, 
classmates, opponents, officials, coaches, sponsors, faculty, volunteers, and 
spectators. 

● Students are responsible for the proper care of school facilities, uniforms, 
equipment, and other property entrusted to them. 

● Students traveling or participating as representatives of Pinewood 
Christian Academy are expected to conduct themselves in a manner that 
honors Christ and reflects positively on the school. 

● The school reserves the right to suspend or remove a student from an 
extracurricular activity for violations of school policies, conduct 
expectations, attendance requirements, or other circumstances 
determined by the administration to be inconsistent with the mission and 
standards of Pinewood Christian Academy. 

Extracurricular offerings are based on student interest, staffing, facilities, and 
available resources. Pinewood Christian Academy reserves the right to add, 
modify, or discontinue activities as deemed appropriate. 
 
ATHLETICS 
Pinewood Christian Academy offers a comprehensive athletic program designed 
to develop Christian character, teamwork, discipline, sportsmanship, and 
physical fitness through interscholastic competition. 
 
STUDENT ELIGIBILITY 
Participation in extracurricular and interscholastic activities is a privilege. 
Students must maintain satisfactory academic progress to participate in athletic 
competitions, literary competitions, practices, performances, and other 
school-sponsored extracurricular activities. 
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Academic Eligibility Requirements 
A student will be declared academically ineligible if, during a grading period, the 
student: 

● Earns a grade below 70 in any course; or 
● Earns more than two grades below 75. 

 
An academically ineligible student may not attend or participate in practices, 
competitions, performances, or other extracurricular activities during a 
four-week probationary period. The probationary period begins on the date 
report cards are issued and continues until grades are reviewed in conjunction 
with the next scheduled progress report. 
 
Reinstatement of Eligibility 
At the end of the four-week probationary period, the student’s grades will be 
reviewed in the courses that resulted in the student’s ineligibility. To regain 
eligibility, the student must: 

● Have no grade below 70; and 
● Have no more than two grades below 75. 

 
A student who has not demonstrated adequate academic progress will remain 
ineligible. The student’s eligibility will be reviewed again at the end of the current 
grading period. 
 
The coach or activity sponsor is responsible for monitoring the student’s 
academic progress and submitting a written report to the Head of School. The 
report must identify the courses that resulted in the student’s ineligibility and 
provide the student’s current grades in those courses. The Head of School will 
make the final determination regarding reinstatement. 
 
Semester and Annual Eligibility 
To be eligible for participation during the second semester, a student must have 
passed at least five unit courses, or their equivalent, during the first semester. 
 
To be eligible for participation during the following school year, a student must 
have passed at least five unit courses, or their equivalent, during the second 
semester or the academic year. 
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At least three of the five required units must be earned in the following academic 
subject areas: 

● English 
● Mathematics 
● Science 
● Social studies 
● Foreign language 

 
Coaches and activity sponsors are responsible for verifying that all team 
members and participants meet applicable eligibility requirements. 
 
MULTI-SPORT PARTICIPATION 
PCA encourages students to participate in multiple sports. 
 
A student may participate in more than one sport during overlapping seasons 
when: 

● The coaches of both sports approve the arrangement; 
● Practice and competition schedules can be reasonably coordinated; 
● The student can meet the expectations of both teams; and 
● The arrangement is in the best interest of the student and both athletic 

programs. 
 
Participation in one sport does not automatically excuse a student from the 
responsibilities or commitments associated with another sport. 
 
A student-athlete may not leave one sport in order to begin participating in 
another sport before the first sport’s season has concluded. This restriction 
applies whether the student withdraws voluntarily, is dismissed from the team, 
or discontinues participation for another reason, unless an exception is approved 
by the Athletic Director and school administration. 
 
SPORTS AND INTERSCHOLASTIC TEAMS 
Schoolwide announcements will be made when students may sign up or try out 
for athletic teams. Participation opportunities may vary based on student 
interest, available coaching personnel, scheduling, facilities, safety 
considerations, and administrative approval. 
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Baseball 
● Varsity Baseball: Boys in grades 9–12 
● Middle School Baseball: Boys in grades 6–8 
Basketball 
● Varsity Basketball: Boys and girls in grades 9–12 
● Middle School Basketball: Boys and girls in grades 6–8 
● Junior Pro Basketball: Boys and girls in grades 3–5 
Cheerleading 
● Varsity Competition Cheer: Students in grades 9–12 
● Varsity Game Day Cheer: Students in grades 9–12 
● Varsity Pep Squad: Students in grades 9–12 
● Middle School Competition Cheer: Students in grades 6–8 
● Middle School Pep Squad: Students in grades 6–8 
● Junior Pro Pep Squad: Students in grades 3–5 
Clay Target Sports 
● Varsity Clay Target Team: Students in grades 8–12 
Cross-Country 
● Varsity Cross-Country: Boys and girls in grades 9-12 
● Middle School Cross-Country: Boys and girls in grades 6–8 
Fast-Pitch Softball 
● Varsity Softball: Girls in grades 9–12 
● Middle School Softball: Girls in grades 6–8 
Football 
● Varsity Football: Students in grades 9–12 
● Middle School Football: Students in grades 6–8 
● Junior Pro Football: Students in grades 3–5 
Golf 
● Varsity Golf: Boys and girls in grades 9–12 
● Middle School Golf: Boys and girls in grades 6–8 
Tennis 
● Varsity Tennis: Boys and girls in grades 9–12 
● Middle School Tennis: Boys and girls in grades 6–8 
Track and Field 
● Varsity Track and Field: Boys and girls in grades 9–12 
● Middle School Track and Field: Boys and girls in grades 6–8 
Wrestling 
● Varsity Wrestling: Students in grades 9–12 
● Middle School Wrestling: Students in grades 6–8 
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The grade levels listed for each athletic program represent the standard eligibility 
requirements. When necessary to meet roster needs or support program 
development, the school may permit students who are one grade below the 
published grade range to participate on a varsity or middle school team. All such 
placements are subject to the approval of the Head Coach, Athletic Directors, and 
Head of School.  
 
FINE ARTS 
Pinewood Christian Academy encourages students to develop their God-given 
talents through opportunities in the performing arts and literary competition. 
 
DRAMA 
Open to students in grades 9–12, Drama provides students with opportunities to 
develop acting, stage production, communication, and teamwork skills through 
theatrical performance. Students audition for acting roles or may serve as 
members of the stage crew. Every participant contributes to the success of the 
production. Students traditionally perform during the annual Dinner Theater 
before participating in regional competition. 
 
LITERARY 
PCA participates annually in the GIAA/GISA Literary Meet, where students 
compete in a variety of speaking, writing, and musical events. Literary 
competition encourages students to develop communication skills, creativity, 
confidence, and artistic excellence while representing the school in regional and 
state competition. Competition categories may vary based on grade level and 
governing association requirements. 
 
PRAISE BAND 
Open to students in grades 9–12, Praise Band provides students with 
opportunities to use their musical gifts through vocal and instrumental worship 
leadership. Members regularly lead worship during chapel services and may 
participate in other school or community events. 
 
STUDENT ORGANIZATIONS 
FELLOWSHIP OF CHRISTIAN ATHLETES (FCA) 
Open to students in grades 4–12, the Fellowship of Christian Athletes (FCA) 
encourages students to grow in their relationship with Jesus Christ through Bible 
study, worship, fellowship, prayer, and service. Participation is open to all eligible 
students and is not limited to student-athletes. 
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NATIONAL HONOR SOCIETY 
The Patriot Chapter of the National Honor Society recognizes students in grades 
7–12 who demonstrate excellence in scholarship, leadership, service, and 
character. Students must maintain a cumulative academic average of 95 and 
satisfy all chapter requirements. Eligible students receive invitations to join 
during the fall semester. 
 
JUNIOR BETA CLUB AND SENIOR BETA CLUB 
Junior Beta Club and Senior Beta Club are national organizations that promote 
academic achievement, leadership, character, and service. Membership is by 
invitation and is based upon academic performance and continued 
demonstration of the organization's ideals. 
 
INTERACT CLUB 
Sponsored by the Claxton and Glennville Rotary Clubs, Interact Club provides 
students in grades 9–12 opportunities to develop leadership skills while serving 
their school, community, and others around the world through meaningful 
service projects. 
 
STUDENT COUNCIL 
The Pinewood Christian Academy Student Council is a member of the National 
Association of Student Councils (NASC). Open to students in grades 7–12, Student 
Council promotes leadership, school spirit, service, and responsible citizenship 
while serving as a liaison between the student body and school administration. 
Members assist with school activities, welcome new students and faculty, and 
encourage positive student involvement throughout the school year. 
 
SCHOOL TRADITIONS AND SPECIAL EVENTS 
MISS PCA SCHOLARSHIP PAGEANT 
The Miss PCA Scholarship Pageant is open to girls in grades 9–12. Contestants 
develop poise, confidence, communication skills, interview techniques, and stage 
presence while representing Pinewood Christian Academy. The pageant is 
typically held during the spring semester. The winner is awarded the Miss Henri 
Etta Rogers Scholarship. 
 
JUNIOR/SENIOR PROM 
The Junior/Senior Prom is a formal event for eligible juniors and seniors held 
during the spring semester. The junior class traditionally serves as the host class 
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and assists with planning and decorating the event. Attendance is limited to 
eligible students, approved guests, faculty, and designated chaperones. All school 
policies remain in effect throughout the event. 
 
JUNIOR CLASS RING CEREMONY 
Pinewood Christian Academy partners with Herff Jones to offer juniors the 
opportunity to participate in a formal class ring ceremony recognizing this 
important milestone in their high school experience. Participation in the 
ceremony requires the purchase of an official class ring through Herff Jones. 
 
STUDENT LEADERSHIP AND CLASS ACTIVITIES 
CLASS FUNDRAISERS 
Fundraising activities provide opportunities for students to develop leadership, 
responsibility, teamwork, and stewardship while supporting class projects and 
activities. 
 
Only students in grades 9–12 may sponsor class fundraisers. Each high school 
class may conduct school-approved fundraising activities during the school year. 
All fundraising activities, including any proposed additions or changes to annual 
class fundraising efforts, must receive prior approval from the Head of School. 
 
All fundraising proceeds shall be administered in accordance with school 
financial procedures and used only for approved class purposes. 
 
CLASS DUES 
Students in grades 7–11 are required to pay annual class dues in the amount 
established by the school. Unless otherwise announced, class dues are payable to 
the student's homeroom teacher and are due by October 1. 
 
Students with outstanding class dues may be restricted from participating in 
certain class-sponsored activities, including Junior/Senior Prom. All outstanding 
class dues must be paid in full before a student may participate in graduation 
ceremonies. 
CLASS ADVISORS 
Homeroom teachers serve as class advisors and provide guidance for class 
activities and projects. At least one class advisor must be present during all 
official class meetings. 
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Class advisors are responsible for assisting students with planning activities, 
ensuring compliance with school policies, completing required paperwork, 
supervising fundraising efforts, handling school funds in accordance with 
established financial procedures, and providing appropriate supervision during 
class-sponsored events. 
 
CLASS OFFICERS 
Each class in grades 7–12 may elect class officers annually. Offices may include: 

● President 
● Vice President 
● Secretary 
● Treasurer 
● Chaplain 

 
With administrative approval, officer responsibilities may be combined when 
appropriate; however, co-officers are not permitted. 
 
Class elections shall be supervised by the class advisors and conducted by secret 
ballot. A majority vote is required for election. In the event of a tie, a runoff 
election shall be conducted. 
 
A current list of elected class officers shall be submitted to the school office no 
later than the midpoint of the first grading period each school year. 
 
HOMECOMING 
ELECTION OF HOMECOMING QUEEN AND COURT 
Pinewood Christian Academy sponsors Homecoming activities each year, 
culminating in the election of the Homecoming Queen and her court. This 
tradition celebrates school spirit and community while providing students the 
opportunity to represent their class and the school with honor. 
 
Class Representation 
Each class shall select representatives according to the following: 

● Grades 7–9: one (1) representative per grade 
● Grade 10: two (2) representatives 
● Grade 11: three (3) representatives 
● Grade 12: four (4) representatives 
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Election Procedure 
Elections shall be conducted by secret ballot in two rounds: 

● The first ballot shall select class representatives by grade. 
● The second ballot shall be conducted among students in grades 7–12 to 

select the Homecoming Queen and Princess from among the elected senior 
representatives by majority vote. 

 
Reign and Succession 
The Homecoming Queen shall reign for one year from the night of her 
coronation and is expected to be present at the following year's Homecoming 
ceremonies. In the event the Queen is unable to attend, the Homecoming 
Princess shall assume her duties for that occasion. 
 
SCHOOL DANCES 
School-sponsored dances, including the Homecoming Dance and Junior/Senior 
Prom, must receive prior approval from the Head of School. 
 
Attendance is limited to eligible Pinewood Christian Academy students and 
approved guests. All school policies, standards of conduct, and dress code 
expectations remain in effect throughout the event, regardless of its location. 
 
Parents and other visitors may attend only as authorized by the school or when 
serving as approved chaperones. 
 
The administration reserves the right to deny attendance or remove any student 
or guest whose behavior is inconsistent with the mission, values, or expectations 
of Pinewood Christian Academy. 
 
LOWER SCHOOL PARTIES 
Classroom celebrations provide opportunities for fellowship and community 
while supporting the educational experience of lower school students. 
 
Teachers will receive an annual schedule of approved classroom celebrations, 
including designated beginning and ending times. Classroom parties should be 
held on campus unless otherwise approved by the school administration. 
 
Parents serving as classroom volunteers are expected to follow all school 
procedures and directions provided by the classroom teacher. To ensure 
appropriate supervision and safety, siblings should not attend classroom parties. 
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For the safety of all participants, the following are not permitted during 
school-sponsored parties or celebrations: 

● Water slides 
● Inflatable slides 
● Slip-and-slides 

 
Water balloons and sprinklers may be used only with prior approval from the 
school administration. 
 
At the conclusion of each celebration, all classrooms and activity areas must be 
cleaned and restored to their original condition. 
 
Invitations to private parties or other non-school events may not be distributed 
at school unless every student in the class is invited. 
 
DISCIPLINE AND STUDENT CONDUCT 
PHILOSOPHY OF DISCIPLINE 
Pinewood Christian Academy is committed to maintaining a safe, orderly, and 
Christ-centered learning environment where students are encouraged to grow 
spiritually, academically, socially, emotionally, and physically. Discipline is 
intended to be corrective, restorative, and instructional rather than merely 
punitive. Our goal is to help students develop self-discipline, accept responsibility 
for their actions, restore damaged relationships, and demonstrate Christlike 
character. 
 
Enrollment at Pinewood Christian Academy is a privilege. Students are expected 
to conduct themselves in a manner that reflects the mission, values, and biblical 
principles of the school both on and off campus, at school-sponsored activities, 
and whenever representing Pinewood Christian Academy. 
 
Because every disciplinary situation is unique, the school administration 
reserves the right to determine the appropriate disciplinary response based on 
the student's age, disciplinary history, the severity of the offense, and the 
surrounding circumstances. 

 
STUDENT RESPONSIBILITIES 
Students are expected to: 

● Demonstrate Christian character in both word and action. 
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● Treat fellow students, faculty, volunteers, and visitors with courtesy, 
honesty, kindness, and respect. 

● Follow the directions of teachers, administrators, and other school 
personnel promptly and respectfully. 

● Attend school regularly, punctually, and prepared for learning. 
● Complete assignments to the best of their ability and maintain academic 

integrity. 
● Respect school property and the property of others. 
● Help maintain a safe, orderly, and positive learning environment. 
● Report situations that may threaten the health, safety, or well-being of 

members of the school community. 
● Represent Pinewood Christian Academy honorably both on and off 

campus. 
 

DISCIPLINARY PROCEDURES 
When student misconduct occurs, disciplinary action will be determined 
according to the nature, severity, frequency, and circumstances of the offense. 
Consequences may include, but are not limited to: 

● redirection by school faculty 
● student-teacher conference 
● referral/reprimand by administration 
● in-school disciplinary action (exclusion from extracurricular, detention 

activities or communal lunchtime, fine, replacement cost) 
● removal from classroom/bus/in-school suspension 
● parent conference 
● out-of-school suspension 
● behavior contract 
● expulsion 

In determining an appropriate disciplinary response, the administration may 
consider the student's age, maturity, disciplinary history, intent, honesty, 
cooperation, the seriousness of the conduct, its impact on others, and any other 
relevant circumstances.  
 
The administration reserves the right to impose disciplinary measures not 
specifically listed when circumstances warrant. 
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CODE OF CONDUCT 
Organized by Grade Division and Infraction Level 
 
OFF-CAMPUS CONDUCT AND LEGAL VIOLATIONS 
Students of Pinewood Christian Academy are held to a high standard of behavior 
as well as academic performance. Students are expected to conduct themselves as 
responsible members of their communities, reflecting the Christian principles 
instilled at home and at school. In the event a student is charged with a legal 
violation outside of school hours, the school administration reserves the right to 
administer disciplinary measures as deemed appropriate and fitting. 

A student found guilty of a misdemeanor charge may be suspended from school 
for a period of up to 5 days. During this suspension, all rules apply, including but 
not limited to the assignment of zeros on all coursework. Repeated misdemeanor 
violations of a lesser nature may also result in an additional suspension or 
possible expulsion. During this time, the student will not be permitted to attend 
school functions or participate in extracurricular practices or contests. 

A student found guilty of a misdemeanor of a high and aggravated nature may be 
suspended for up to 10 days and is subject to possible expulsion. 

A student found guilty of a felony charge may be expelled for a period ranging 
from one semester up to permanent expulsion from Pinewood Christian 
Academy. 

K4 – GRADE 6 

Level 1  Uncooperative / Noncompliant Behavior 
Code Infraction 

L01 Excessive unexcused absences from school 

L02 Failing to wear the required school uniform / Hair violation 

L03 Being late for school 
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L04 Possession/using prohibited equipment or items at school without 
authorization (e.g. cell phone, or other electronic 
communication/entertainment device) 

L05 Failing to be in one's assigned place on school premises / Failure to 
report to detention 

L06 Behaving in a manner which disrupts the educational process (e.g. 
excessive noise, distractions, off-task behavior, unprepared for class, 
eating in classroom, chewing gum) 

L07 Engaging in verbally rude or disrespectful behavior 

L08 Using school computers, telephone, or other electronic 
equipment/devices without appropriate permission 

Level 2  Disorderly Behavior 
Code Infraction 

L09 Smoking and/or use of electronic cigarettes/vape and/or possession of 
matches/lighters/vape/cigarettes 

L10 Gambling 

L11 Using profane, obscene, vulgar, or lewd language, gestures, or 
behavior 

L12 Lying to, giving false information to, and/or misleading school 
personnel / Forgery 

L13 Misusing property belonging to others 

L14 Engaging in or causing disruptive behavior on the school bus 

L15 Leaving class or school premises without permission of supervising 
school personnel 

L16 Engaging in inappropriate or unwanted physical contact, or touching 
someone in a private part of the body 
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L17 Violating the Department's Internet Use Policy (e.g. non-educational 
use, security/privacy violations) 

L18 Engaging in scholastic dishonesty, including but not limited to: (a) 
Cheating — copying from another's test paper; using unauthorized 
material during a test; unauthorized collaboration; buying, selling, 
stealing, transporting, or soliciting test contents; substituting for 
another student; bribing to obtain a test; securing test/answers in 
advance; improperly gaining advantage (e.g. starting a timed test 
early); (b) Plagiarizing — appropriating another's work as one's own 
without citation (e.g. copying written work from the Internet or 
another source); (c) Colluding — fraudulent collaboration with 
another person in preparing work for credit 

L19 Inappropriate use of electronic technology (e.g. unauthorized 
audio/video recording) 

Level 3  Disruptive Behavior 
Code Infraction 

L20 Defying or disobeying the lawful authority or directive of school 
personnel or school safety agents in a way that substantially disrupts 
the educational process 

L21 Using slurs based on actual or perceived race, ethnicity, color, national 
origin, citizenship/immigration status, weight, religion, gender, 
gender identity, gender expression, sexual orientation, or disability 

L22 Shoving, pushing, or engaging in a minor altercation or similar 
physical confrontational behavior toward students or school personnel 
(e.g. pushing past another person), or throwing an object (e.g. chalk) or 
spitting at another person 

L23 Knowingly possessing property belonging to another without 
authorization 

L24 Engaging in inappropriate or unwanted physical contact, or touching 
someone in a private part of the body 
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L25 Engaging in vandalism, graffiti, or other intentional damage to school 
property or property belonging to faculty, students, or others 

L26 Posting or distributing libelous material or literature (including on the 
Internet) 

Level 4  Aggressive or Injurious/Harmful Behaviors 
Code Infraction 

L27 Posting, distributing, displaying, or sharing literature/material 
containing a threat of violence, injury, or harm, or depicting violent 
actions against, or obscene/vulgar/lewd pictures of, students or faculty 
(including online) 

L28 Engaging in physically aggressive behavior beyond minor altercations 
(L22) that creates a substantial risk of, or results in, minor injury 

L29 Engaging in an act of coercion, or threatening or instigating violence, 
injury, or harm to another or others 

L30 Engaging in behavior on the school bus which creates a substantial 
risk of, or results in, injury 

L31 Engaging in harassing, intimidating, and/or bullying behavior, 
including cyberbullying — including but not limited to physical 
violence; stalking; threatening conduct; coercion; hazing; taunting; 
exclusion designed to humiliate/isolate; derogatory language, jokes, or 
name-calling 

L32 Engaging in harassing, intimidating, and/or bullying behavior 
(including cyberbullying) based on actual or perceived race, weight, 
religion/religious practices, gender, gender identity, gender 
expression, sexual orientation, or disability — same behaviors as L31 

L33 Making sexually suggestive comments, innuendos, propositions, or 
similar remarks, or engaging in nonverbal/physical conduct of a 
sexual nature (e.g. touching, patting, pinching, lewd/indecent public 
behavior, sending/posting sexually suggestive messages or images) 
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L34 Possessing controlled substances or prescription medications without 
authorization, illegal drugs, synthetic hallucinogens, drug 
paraphernalia, and/or alcohol 

L35 Taking or attempting to take property belonging to another or the 
school without authorization, without force or intimidation 

L36 Falsely activating a fire alarm or other disaster alarm 

L37 Making a bomb threat 

L38 Creating a substantial risk of serious injury by recklessly engaging in 
behavior and/or using an object that appears capable of causing 
physical injury (e.g. lighter, belt buckle, umbrella, laser pointer) 

L39 Causing a serious injury by recklessly engaging in behavior and/or 
using an object that appears capable of causing physical injury (e.g. 
lighter, belt buckle, laser pointer) 

L40 Inciting/causing a riot 

L41 Possessing or selling any weapon as defined in Category II 

L42 Using controlled substances or prescription medication without 
authorization, or using illegal drugs, synthetic hallucinogens, and/or 
alcohol 

Level 5  Seriously Dangerous or Violent Behavior 
Code Infraction 

L43 Starting a fire 

L44 Threatening to use, or using, force to take or attempt to take property 

L45 Using force against, or inflicting or attempting to inflict serious injury 
against, school personnel or school safety agents 

L46 Using extreme force against, or inflicting or attempting to inflict 
serious injury upon, students or others 
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L47 Planning, instigating, or participating with another or others in an 
incident of group violence 

L48 Engaging in threatening, dangerous, or violent behavior that is 
gang-related 

L49 Engaging in physical sexual aggression / compelling or forcing 
another to engage in sexual activity 

L50 Selling or distributing illegal drugs or controlled substances and/or 
alcohol 

L51 Possessing or selling any weapon, other than a firearm, as defined in 
Category I 

L52 Using any weapon as defined in Category II to threaten or attempt to 
inflict injury upon school personnel, students, or others 

L53 Using any weapon, other than a firearm, as defined in Category I, to 
threaten or attempt to inflict injury upon school personnel, students, 
or others 

L54 Using any weapon, other than a firearm, as defined in Category I or II, 
to inflict injury upon school personnel, students, or others 

L55 Possessing or using a firearm 

GRADES 7–12 

Level 1  Uncooperative / Noncompliant Behavior 

Code Infraction 

U01 Unexcused absence from school 

U02 Failing to wear the required school uniform / Hair violation 

U03 Cutting classes (reporting to school and failing to attend one or more 
programmed classes) 

U04 Being late for school or class 
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U05 Possession/using prohibited equipment or items at school without 
authorization (e.g. cell phone, or other electronic 
communication/entertainment devices) 

U06 Failing to be in one's assigned place on school premises / Failure to 
report to detention 

U07 Behaving in a manner which disrupts the educational process (e.g. 
excessive noise, distractions, off-task behavior, unprepared for class, 
eating in classroom, chewing gum) 

U08 Engaging in verbally rude or disrespectful behavior 

U09 Using school computers, telephones, or other electronic 
equipment/devices without appropriate permission 

Level 2  Disorderly Behavior 

Code Infraction 

U10 Smoking and/or use of electronic cigarettes/vape and/or possession of 
matches/lighters/vape/cigarettes 

U11 Gambling 

U12 Using profane, obscene, vulgar, or lewd language, gestures, or behavior 

U13 Lying to, giving false information to, and/or misleading school 
personnel / Forgery 

U14 Misusing property belonging to others 

U15 Engaging in or causing disruptive behavior on the school bus 

U16 Inappropriate use of electronic technology (e.g. unauthorized 
audio/video recording) 

U17 Leaving class or school premises without permission of supervising 
school personnel 
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Level 3  Disruptive Behavior 

Code Infraction 

U18 Defying or disobeying the lawful authority or directive of school 
personnel or school safety agents in a way that substantially disrupts 
the educational process 

U19 Entering or attempting to enter a school building without 
authorization or through an unauthorized entrance 

U20 Using slurs based on actual or perceived race, ethnicity, color, national 
origin, citizenship/immigration status, weight, religion, gender, gender 
identity, gender expression, sexual orientation, or disability 

U21 Shoving, pushing, or engaging in a minor altercation or similar 
physical confrontational behavior toward students or school 
personnel, or throwing an object, or spitting at another person 

U22 Engaging in gang-related behavior (e.g. wearing/displaying gang 
apparel or accessories, writing graffiti, making gestures or signs) 

U23 Tampering with, changing, or altering a school record or document by 
any method, including computer access or other electronic means 

U24 Engaging in vandalism, graffiti, or other intentional damage to school 
property or property belonging to faculty, students, or others 

U25 Knowingly possessing property belonging to another without 
authorization 

U26 Violating the Department's Internet Use Policy (e.g. non-educational 
use, security/privacy violations) 

U27 Engaging in scholastic dishonesty, including but not limited to: 
Cheating — copying from another's graded activity; using 
unauthorized material during a graded activity; unauthorized 
collaboration; buying, selling, stealing, transporting, or soliciting 
graded-activity contents; substituting for another student; bribing to 
obtain a graded activity; securing the activity/answers in advance; 
improperly gaining advantage (e.g. starting a timed activity early); (a) 
Plagiarizing — using another's work as one's own without citation 
(e.g. copying written work from the Internet or another source); (b) 
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Colluding — fraudulent collaboration with another person in 
preparing work for credit 

U28 Posting or distributing libelous material or literature (including on the 
Internet) 

Level 4 Aggressive or Injurious/Harmful Behavior 

Code Infraction 

U29 Engaging in sexual conduct on school premises or at school-related 
functions 

U30 Making sexually suggestive comments, innuendos, propositions, or 
similar remarks, or engaging in nonverbal/physical conduct of a sexual 
nature (e.g. touching, patting, pinching, lewd/indecent public behavior, 
sending/posting sexually suggestive messages or images) 

U31 Posting, distributing, displaying, or sharing literature/material 
containing a threat of violence, injury, or harm, or depicting violent 
actions against, or obscene/vulgar/lewd pictures of, students or faculty 
(including online) 

U32 Engaging in physically aggressive behavior beyond minor altercations 
(U21) that creates a substantial risk of, or results in, injury 

U33 Engaging in harassing, intimidating, and/or bullying behavior, 
including cyberbullying — including but not limited to physical 
violence; stalking; threatening conduct; coercion; hazing; taunting; 
exclusion designed to humiliate/isolate; derogatory language, jokes, or 
name-calling 

U34 Engaging in harassing, intimidating, and/or bullying behavior 
(including cyberbullying) based on actual or perceived race, weight, 
religion/religious practices, gender, gender identity, gender expression, 
sexual orientation, or disability — same behaviors as U33 

U35 Possessing controlled substances or prescription medications without 
authorization, illegal drugs, synthetic hallucinogens, drug 
paraphernalia, and/or alcohol 
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U36 Falsely activating a fire alarm or other disaster alarm 

U37 Making a bomb threat 

U38 Taking or attempting to take property belonging to another or the 
school without authorization, without force or intimidation 

U39 Creating a substantial risk of serious injury by recklessly engaging in 
behavior and/or using an object that appears capable of causing 
physical injury (e.g. lighter, belt buckle, umbrella, laser pointer) 

U40 Causing a substantial risk of serious injury by recklessly engaging in 
behavior and/or using an object that appears capable of causing 
physical injury (e.g. lighter, belt buckle, umbrella, laser pointer) 

U41 Inciting/causing a riot 

U42 Possessing or selling any weapon as defined in Category II 

U43 Using controlled substances or prescription medication without 
authorization, or using illegal drugs, synthetic hallucinogens, and/or 
alcohol 

Level 5  Seriously Dangerous / Violent Behavior 

Code Infraction 

U44 Starting a fire 

U45 Threatening to use, or using, force to take or attempt to take property 
belonging to another 

U46 Using force against, or inflicting or attempting to inflict serious injury 
against, school personnel 

U47 Using extreme force against, or inflicting or attempting to inflict 
serious injury upon, students or others 

U48 Planning, instigating, or participating with another or others in an 
incident of group violence 
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U49 Engaging in threatening, dangerous, or violent behavior that is 
gang-related 

U50 Engaging in physical sexual aggression / compelling or forcing another 
to engage in sexual activity 

U51 Selling or distributing illegal drugs or controlled substances and/or 
alcohol 

U52 Possessing or selling any weapon, other than a firearm, as defined in 
Category I 

U53 Using any weapon as defined in Category II to threaten or attempt to 
inflict injury upon school personnel, students, or others 

U54 Using any weapon, other than a firearm, as defined in Category I, to 
threaten or attempt to inflict injury upon school personnel, students, 
or others 

U55 Using any weapon, other than a firearm, as defined in Category I or II, 
to inflict injury upon school personnel, students, or others 

U56 Possessing or using a firearm 

Prohibited Weapons 
Category I 

● Firearm, including pistol and handgun, silencers, electronic dart, and stun 
gun 

● Shotgun, rifle, machine gun, or any other weapon which simulates or is 
adaptable for use as a machine gun 

● Air gun, spring gun, or other instrument/weapon in which the propelling 
force is a spring or air, and any weapon in which any loaded or blank 
cartridge may be used (such as a BB gun or paintball gun) 

● Switchblade knife, gravity knife, pilum ballistic knife, and cane sword (a 
cane that conceals a knife or sword) 

● Dagger, stiletto, dirk, razor, box cutter, case cutter, utility knife, and all 
other knives 

● Billy club, blackjack, bludgeon, chukka stick, and metal knuckles 
● Sandbag and sand club 
● Slingshot (small, heavy weights attached to or propelled by a thong) and 

slung shot 
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● Martial arts objects including kung-fu stars, nunchucks, and shurikens 
● Explosives, including bombs, firecrackers, and bombshells 

Category II 

● Acid or dangerous chemicals (such as pepper spray, mace) 
● Imitation gun or other imitation weapon 
● Loaded or blank cartridges and other ammunition 
● Stun weapons 
● Any deadly, dangerous, or sharp-pointed instrument which can be used or 

is intended for use as a weapon (such as scissors, nail file, broken glass, 
chain, wire) 

BULLYING, HARASSMENT, AND HAZING 
Pinewood Christian Academy is committed to providing a learning environment 
that is safe, respectful, and free from bullying, harassment, intimidation, hazing, 
and cyberbullying. 
 
Students shall not engage in verbal, written, physical, electronic, or social 
behavior that threatens, humiliates, intimidates, harasses, or causes emotional or 
physical harm to another individual. 
 
Reports of bullying or harassment will be investigated promptly. Students who 
violate this policy are subject to disciplinary action up to and including expulsion. 

 
DRUG-FREE SCHOOL POLICY 
Pinewood Christian Academy is committed to providing a safe, healthy, and 
Christ-centered learning environment in which students are encouraged to 
develop spiritually, academically, physically, and emotionally. The unlawful 
possession, use, distribution, sale, or influence of alcohol, illegal drugs, controlled 
substances, misuse of prescription medications, vaping products, or other 
intoxicating substances is inconsistent with the mission and values of the school 
and will not be tolerated. 

This policy applies to all students while: 

● On school property; 
● Traveling to or from school in school-approved transportation; 
● Participating in school-sponsored activities or events, whether on or off 

campus; and 
● When off-campus conduct substantially affects the safety, welfare, 

reputation, or orderly operation of Pinewood Christian Academy 
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Student Expectations 
Students shall not: 

● Possess, use, distribute, sell, purchase, or be under the influence of alcohol, 
illegal drugs, controlled substances, or intoxicating substances. 

● Possess, use, distribute, or sell drug paraphernalia. 
● Misuse prescription or over-the-counter medications. 
● Possess, use, or distribute vaping devices, electronic cigarettes, nicotine 

products, tobacco products, or related paraphernalia. 
● Attempt to conceal or assist another student in violating this policy. 

Drug Testing 
To help maintain a drug-free learning environment, Pinewood Christian 
Academy reserves the right to require drug testing of students in grades 7–12 
when deemed appropriate by the school administration. 

Testing may be required: 

● When reasonable suspicion exists that a student has violated this policy; 
● Following a drug- or alcohol-related incident; 
● As a condition for continued participation in athletics or other 

extracurricular activities if required by school policy; or 
● As part of a school-approved random testing program. 

Drug testing will be conducted through a qualified testing provider using 
professionally accepted procedures. Additional or confirmatory testing may be 
required when appropriate. 

Refusal to Test 
A student's refusal to submit to a properly authorized drug test, failure to 
cooperate with testing procedures, or attempt to tamper with or falsify a test 
shall be treated as a violation of this policy and may result in disciplinary action. 
 
Confidentiality 
Drug testing information will be treated as confidential and will be shared only 
with individuals who have a legitimate educational or legal need to know, as 
determined by the school administration. 
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Consequences 
Violations of this policy are considered serious misconduct. 

Disciplinary action may include, but is not limited to: 

● Parent conference; 
● Suspension from school; 
● Suspension from extracurricular activities or athletics; 
● Behavioral or substance abuse intervention requirements; 
● Required professional assessment or counseling; 
● Probation; 
● Withdrawal or expulsion. 

The Head of School will determine the appropriate disciplinary response after 
considering the nature of the violation, the student's disciplinary history, the 
safety of the school community, the student's cooperation, and any other 
relevant circumstances. 

Law Enforcement 
Pinewood Christian Academy reserves the right to notify law enforcement when 
required by law or when the administration determines that criminal activity or 
the safety of the school community warrants such notification. 
 
CRIMINAL CONDUCT 
Students are expected to uphold the standards of Pinewood Christian Academy 
both on and off campus. 
 
The school reserves the right to impose disciplinary action when a student's 
off-campus conduct, including criminal charges or convictions, adversely affects 
the safety, welfare, reputation, or mission of the school. Consequences may 
include suspension, probation, removal from extracurricular activities, or 
expulsion, depending on the nature of the offense. 

 
PROHIBITED WEAPONS 
Students shall not possess, use, or threaten to use firearms, knives, explosives, or 
any other weapon or dangerous instrument on school property, at 
school-sponsored activities, or while representing Pinewood Christian Academy. 
 
The school administration shall determine whether an item constitutes a 
prohibited weapon. Possession of a prohibited weapon may result in immediate 
suspension, expulsion, and notification of law enforcement when appropriate. 
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TECHNOLOGY USE POLICY 
PURPOSE 
Technology is an important educational resource at Pinewood Christian 
Academy. The school's technology systems are provided to support instruction, 
communication, research, collaboration, creativity, and the efficient operation of 
the school. Students are expected to use technology in a manner that reflects 
Christian character, demonstrates responsible digital citizenship, and supports 
the mission and values of Pinewood Christian Academy. 

Access to school technology resources is a privilege, not a right. All users are 
expected to exercise good judgment, integrity, and respect when using 
school-owned or personally owned technology on campus or while participating 
in school-sponsored activities. 

SCOPE 
This policy applies to all students using: 

● School-owned computers, tablets, and other electronic devices 
● The school's wired and wireless networks 
● School-issued email accounts 
● Internet access provided by the school 
● Personally owned electronic devices connected to the school's network or 

used on school property 
● Any technology resource used while representing Pinewood Christian 

Academy 

STUDENT RESPONSIBILITIES 
Students are expected to: 

● Use technology for educational purposes and other school-approved 
activities. 

● Demonstrate honesty, courtesy, and Christian character in all electronic 
communications. 

● Respect the privacy, intellectual property, and digital work of others. 
● Protect usernames, passwords, and other login credentials. 
● Immediately report security concerns, inappropriate content, or suspected 

misuse to a teacher or administrator. 
● Exercise sound judgment when creating, sharing, posting, or responding 

to digital content. 

PROHIBITED USES 
Students shall not use school technology resources to: 
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● Access, create, possess, transmit, or distribute obscene, pornographic, 
sexually explicit, violent, hateful, discriminatory, or otherwise 
inappropriate material. 

● Engage in bullying, cyberbullying, harassment, intimidation, threats, or 
other inappropriate electronic communications. 

● Use profanity, vulgar language, or disrespectful communication. 
● Send anonymous messages or impersonate another individual. 
● Record, photograph, or distribute images, audio, or video of another person 

without permission when such recording violates school policy or a 
reasonable expectation of privacy. 

● Attempt to gain unauthorized access to computers, networks, accounts, 
files, or data. 

● Share passwords or use another person's account. 
● Install software, alter device settings, bypass network security, or attempt 

to defeat internet filtering systems. 
● Introduce viruses, malware, or other harmful software. 
● Damage, vandalize, misuse, or intentionally interfere with school 

technology resources. 
● Conduct business activities or seek personal financial gain. 
● Participate in gambling, wagering, betting, games of chance, fantasy 

sports involving money, or similar activities while on school property, 
during school-sponsored activities, or while using Pinewood Christian 
Academy technology resources, regardless of the participant's age or 
whether the activity is otherwise legal. 

● Engage in any activity that violates school policies or local, state, or federal 
law. 

ACADEMIC INTEGRITY AND ARTIFICIAL INTELLIGENCE (AI) 
Pinewood Christian Academy recognizes that artificial intelligence (AI) 
technologies are becoming increasingly common in education and the 
workplace. When used appropriately, AI can be a valuable educational tool; 
however, students remain responsible for completing and submitting their own 
original work. 

Students may use AI tools only when specifically authorized by the teacher and 
only in a manner consistent with the instructional objectives of the assignment. 
Unless expressly permitted, students shall not submit work generated wholly or 
substantially by artificial intelligence as their own. 

Unauthorized use of AI—including generating essays, written responses, 
computer code, images, presentations, or other assignments for submission as 
original student work—may constitute academic dishonesty and will be 
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addressed in accordance with the school's Academic Integrity and Student 
Discipline policies. 

Teachers may establish additional classroom expectations regarding the 
appropriate use of AI tools for specific assignments or courses. 

PERSONAL DEVICES 
Students who bring personal electronic devices to school remain subject to this 
Technology Acceptable Use Policy, the Cell Phone and Personal Electronic 
Devices Policy, and all other applicable provisions of the Student Handbook. 
Connecting a personal device to the school's network constitutes acceptance of 
this policy. Students may not install unauthorized networking devices, hotspot 
equipment, proxy services, virtual private networks (VPNs), or other technologies 
designed to bypass the school's security or internet filtering systems. 
 
SOCIAL MEDIA AND ELECTRONIC COMMUNICATION 
Students should remember that online activity often becomes public and 
permanent. Whether communication occurs on or off campus, students are 
expected to demonstrate wisdom, integrity, respect, and Christian character 
when using social media, messaging applications, email, gaming platforms, or 
other electronic communication. 
 
Students shall not post, transmit, or share content that: 

● Harms, threatens, bullies, intimidates, or harasses another individual. 
● Knowingly publishes false, misleading, defamatory, or confidential 

information about Pinewood Christian Academy, its students, employees, 
volunteers, or families. 

● Violates the privacy or legal rights of others. 
● Damages the reputation or mission of Pinewood Christian Academy. 
● Creates or is reasonably likely to create a substantial disruption to the 

educational environment. 
● Violates any school policy or applicable law. 

Off-campus electronic conduct that substantially disrupts the school 
environment or adversely affects the safety, welfare, or reputation of the school 
may result in disciplinary action. 

PRIVACY AND MONITORING 
Technology resources provided by Pinewood Christian Academy remain the 
property of the school. 
Students should have no expectation of privacy when using school-owned 
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technology, school email accounts, school networks, or internet services 
provided by the school. The school reserves the right to monitor, inspect, access, 
review, copy, remove, or preserve files, communications, internet activity, or 
other information stored on or transmitted through its technology systems 
whenever school administrators determine that such action is appropriate for 
educational, operational, disciplinary, legal, or safety purposes. 

The school also reserves the right to inspect personally owned electronic devices 
brought onto campus or used during school-sponsored activities when school 
administrators determine that such inspection is appropriate to investigate a 
potential violation of school policy or to protect the safety, security, or orderly 
operation of the school. 

NETWORK SECURITY 
Students are responsible for helping protect school technology resources by: 

● Keeping passwords confidential. 
● Logging out of shared devices when finished. 
● Reporting suspected security breaches immediately. 
● Using only authorized software and applications. 
● Refraining from attempting to alter, disable, or interfere with school 

technology systems. 

CONSEQUENCES FOR MISUSE 
Violations of this policy may result in one or more of the following: 

● Temporary or permanent loss of technology privileges 
● Parent notification or conference 
● Restitution for damaged equipment 
● School disciplinary action in accordance with the Student Handbook 
● Suspension or expulsion, when warranted 
● Referral to law enforcement when required by law 

The school administration reserves the right to determine the appropriate 
disciplinary response based upon the nature, severity, and circumstances of each 
violation. 

TECHNOLOGY USE AGREEMENT 
Students and parents are required to acknowledge that they have read, 
understand, and agree to comply with this Technology Acceptable Use Policy as a 
condition of access to Pinewood Christian Academy technology resources. 
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OUR COMMITMENT 
Pinewood Christian Academy is honored to partner with families in the 
education of their children. Together, we are committed to providing an 
environment where students are challenged academically, nurtured spiritually, 
and encouraged to develop lives of Christ-like character and servant leadership. 

Thank you for entrusting us with the privilege of educating your child. We look 
forward to partnering with your family as we pursue excellence in education and 
glorify Jesus Christ in all that we do. 

Growing in Faith. Pursuing Truth. Building a Lasting Heritage. 

 
2026-2027 School Calendar 
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Student Handbook Acknowledgment Form 
Receipt and Acknowledgment of Student Handbook by Student & Parent 

We acknowledge that we have received access to the Pinewood Christian 
Academy Student Handbook for the current school year. We understand that it is 
our responsibility to read, become familiar with, and comply with the policies, 
procedures, expectations, and standards contained within the handbook. 

We understand that the Student Handbook is intended to provide guidance 
regarding the academic, behavioral, attendance, disciplinary, technology, and 
extracurricular expectations of Pinewood Christian Academy. We acknowledge 
that the handbook serves as the official guide for student life and that students 
are expected to abide by all school policies while enrolled. 

We further understand that Pinewood Christian Academy reserves the right to 
revise, update, or modify the Student Handbook and its policies as needed. We 
agree to comply with all current policies and any future updates communicated 
by the school. 

By signing below, we acknowledge that we have read, understand, and agree to 
abide by the policies and expectations outlined in the Pinewood Christian 
Academy Student Handbook. 

 

Student Printed Name: _________________________________________________ 

Student Signature: _____________________________________________________ 

Date: ________________________________ 

  

Parent/Guardian Printed Name: _________________________________________ 

Parent/Guardian Signature: _____________________________________________ 

Date: ________________________________ 
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